MuHHCTEPCTBO HAyKHU U BhIciIero oOpazoanus Poccuiickoit denepanun denepanbHoe
rocyapCTBEHHOE OI0/IKETHOE 00pa30BaTEIbHOE YUPEKACHUE BBICILIET0 00pa30oBaHUs

«KocTpomCcKOM roCy1apCTBEHHBIN YHUBEPCUTET)

PABOYAJ [TIPOI'PAMMA ITPAKTHUKHA

IIpou3BoacTBeHHAS MPAKTHKA
HayuHo-uccnenoBarensckasi pabota (apXxuBHasi IPaKTUKA)

Hanpasnenue 44.03.05 [legarornuyeckoe oOpazoBanue (C 1ByMs IpOPUIIMU
ITOJTOTOBKH)
Hanpasnennocts (npogunn) Ucropus, oO1iecTBo3HaHUE

KBamudukanus (crenenp) BEITyCKHUKA: OaKaiaBp

Kocrpoma



[porpasiss npon o roesmoi HpasInKn -
SEPARTIRE ) Daspado (i B ooy e s

= 5 ﬂh:,‘l'.‘f:i-;u'lblﬂl-lal PO A 1 MG tbt'_ipil SRR L T TE AT Lo s O B RS I B
Nomoroskn 4405305 [leurormuee ko GOFEORATHC (¢ 15
TN PABICHTOCTE (aep]ii 1o
09.02 2016

= € NHETHIAN 1A wEpasicwitd noarottikn =405 05 Thearernaeckoe obpaonanme (o

npodniEsy modr ot ). mpasICcHioT L npufasas) cleropny. oG e,
HASC Hoar o ronky -2007, 206%

HEGHHO- HUCHCTICRILSILCRAN  padona (agxitiniay

HaI PREICHING
IIE)HL;H[.’ES{MU TI(J,’.[l"‘.;"'['@lkﬁif'.:l.
“hlesipus, ooaecs e, | THBLPAC LN pikagon No G1 oy

JHEYSEE
BENL

Paspadoran: Thaosparosa O b, Jloiens cabeaper neropit
LI & 8 S
Peteisen:
Hugewe i won 141 By ol wadicipon

HTHOPI, K8

YIBEPA (0
Ha sacc sy s 1 stc o
Hporomon waee nrmm s i el 3 o 208 2007
Suse o wafe ipoil 1 TREA
e — WM s LAE L i, e

HOATHICE

FEPENTHEEK]

IpoToRe sace s

s Mol R i (L G 2005

Bape v sl
i _:'Z"LL-__ s ssms 1E L anids emena
[MEPEYTBEFEIEHOD:

Ha sacenanmnn kadenpu HeTopHN
Iporoxon 3acenanna kadenpst Nels or 01,07.2019
3anen #i gathenpoll ACTOpHE

Hosuxor AB. K000, NomeHT

-



COAEPKATEJHbHOT0 AaHAJIHM3a HMCTOYHUKOB, NPHUMEHEHHS HX B Y4eOHOM
npouecce (B T4Y. M B PYKOBOACTBE Y4YeOHO-HCCJIE0BATEIbLCKOM
NEeSITEIbHOCTHIO 00YyYAKIINXCS) M HAYYHO-MCCIeI0BATEILCKOM IesITeIbHOCTH
B o0iactu oOpa3oBaHusi [Uis  (HOPMUPOBAHUS TMOHMMAaHUS CONHAJIbHOM
3HAYUMOCTH Oyaymied mnpodeccur, MOTHBAIMH K  OCYHIECTBJICHHUIO
npo¢ecCHOHAJIBHON AeATEJIbHOCTH.

1.2. 3agauu NPpaKTUKU
3aKpEIUICHUE Yy CTYACHTOB TEOPETHUECKUX 3HAHWK, (QOopMHpOBaHWE U OTpabOTKa
YMEHUI W  HABBIKOB BHEIIHEH KPUTHUKH W COAEPKATEJIHLHOI0 AaHAJIN3A
HCTOYHHMKOB,
dbopMHpoBaHUE YMEHUS IPAKTUYECKON pabOThI MO MOUCKY, 00pabOTKE U aHAIU3Y
UCTOPUYECKOTO JOKyMEHTa I JaldbHEHIIero NmpUMeHEeHUsi 3TUX YMeHHMHd B
y4eOHOM mnpouecce (B T.4. U B PYKOBOJACTBE Y4YeOHO-HCCJIEI0BATEIbLCKOM
AeSITeJIbHOCTHI0 00Y4YAIOIIUXCSl) M HAYYHO-MCCJIEI0BATEILCKOM 1eATeIbHOCTH
B 00J1acTH 00pa30BaHUA;
OBJIaJICHUE Pa3HOOOpPA3HBIMU NPUEMaMH, HaBbIKAMU U YMEHUSIMU Pa3pabOTKU U
peanu3aiu pa3IuyHbIX apXUBHBIX MPOEKTOB B paMKax pealu3aliud KyJIbTypHO-
MPOCBETUTEIIBHBIX MNPOrpamMM IS Pa3JIMYHbIX KaTErOpUid HACEJICHUS], B TOM YHCIIE
U B paMKax Oyayuueil npo¢ecCHOHAIbHOM 1eATeIbHOCTH
YCBOCHUE TMIPUEMOB, METOJIOB U CIOCOOOB 00pabOTKH, TPEJACTaBICHUS U
UHTEPIIPETALUN PE3YJIbTAaTOB MPOBEICHHBIX MPAKTUYECKUX HCCIECIOBAHUMN IS
OCYIIIECTBJICHUSI PYKOBOJACTBA Y4eOHO-HCCJIE0BATEIbCKON 1eATeJIbHOCTHIO
o0yyarimxcs
dbopmupoBaHue 3HaHMM O  cdepax  JACATEILHOCTH HMCTOPUUECKOTO apXuBa,
npodeccur  apxXUBHUCTa;  CoJepXaHus  NMpodecCHOHANBHBIX  3aJad U
npodeccuoHanbHOM apXUBHON PaOOTHI.

Tun npaktuku: Hayuno-uccnenoBatenbckas padboTta (apXuBHas MPAKTHKA)
Bua npakTuku: Mpou3BOICTBEHHAS

®opma NpoBeACHUS: CTallMOHAPHAS

Buppl nedarenbHOCTH, HA KOTOPbIE OPUEHTUPOBAHA MTPAKTUKA:

- TICJIarOTHUYECKHUM;
- HAy4YHO-UCCIIEI0BATENBCKHU;

2. [Inanupyemble pe3yabTAThI MPOXOKAECHUS NPAKTHKH
B pe3ynbTaTe npoxoxKaeHusi IpakTUKU 00yYaroIUnics TOJKEH:

3HATh:
v CTPYKTYpYy TOCYIAPCTBEHHBIX apXMBHBIX ydpexaeHud B Poccunm U B
npeaenax Koctpomckoint oOnacTy, MOPSAIOK KOMILJICKTOBAHHUS

rocygrapCTBCHHBIX apXHBOB, (byHKHI/II/I, BUJBI M OCHOBHBLIC HalIpaBJIICHUSA
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NESATETLHOCTH apXWBOB, 3aKOHOJATEIbHBIE W HOPMATUBHO-METOIUYECCKUE
Marepuanbl 1O AapXUBHOMY Jenly, HH()OPMAIMOHHBIE HCTOYHUKOBHIC
BO3MOYKHOCTH apXuBa JJIsi (OPMHUPOBAHKS MOTHBALMH K OCYIIECTBJIECHUIO
npo¢ecCHOHAJIBHON AeATEIbHOCTH;

v TEXHOJIOTHIO TIOMCKA apXMBHOTO JOKyMEHTa M TEXHOJIOTHIO paboTBl ¢
UCTOPUYCCKIUMH apXWBHBIMH JIOKyMEHTaMH B paMKaX HNpPUMeHeHHs
CHCTEMATH3HPOBAHHBIX TEOPETHYECKUX W MPAKTHYECKUX 3HAHMI 15
NMOCTAHOBKU M PelIeHus] HCCIeI0BaTeIbLCKUX 3a4a4 B  00JacTH
00pa3oBaHus

v OCHOBHBIC MOAXOIbI K HM3YYCHHIO MCTOPHMYCCKUX HMCTOYHHKOB, HPUEMBI U
METOIbl WX aHaliu3a, OCHOBHBIE TpeOOBaHUS K paboTe ¢ TEKCTOM
HUCTOPUIECKOTO HMCTOYHUKA npu OCYIIECTBICHUHN Hay4IHO-
HCCIICIOBATEIbCKON JCATEIPHOCTH U IS NPUMEHEHHsl UX B Y4eOHOM
mpouecce, B T.4. B PYKOBOIACTBE Y4eOHO-HCCIeI0BATEIbCKOM
1eATeJIbHOCTHIO 00y4aI0INXCH.

YMETb:
v UCMONB30BaTh B IMPOQECCHOHAIBHON EITEIFHOCTH 3aKOHOAATEIbHBIEC U

HOPMATHBHO-METOAMYECKUE JOKYMEHTBHI 10 apXWBHOMY Jely, HAy4HO-
CIIPABOYHBIM  ammapaT apxuBa IO  BBISBICHUIO HHOOPMAIMOHHBIX
BO3MOXKHOCTEW  apxuBa g GOpMHpPOBaHHA  MOTHBALMH K
OCYIIECTBJICHHIO MPO(eCcCHOHATBHOM J1esITeJIbHOCTH

v HECTH OTBETCTBEHHOCTH 3a PE3Y/BTAThl CBOEH MpodecCHoHaIbHON (HaydHO-
WCCIICOBATEIbCKOM) ACATEIBPHOCTH:  aHANIHW3 COMACP)KAHWS WMCTOYHHKA,
COTIOCTABIICHUE W WCIIOJNB30BAHUE PA3NMHYHBIX BHUAOB HMCTOPHUCCKUX
UCTOYHUKOB, BBIBOJILI 00 YpOBHE WX JOCTOBEPHOCTH W  TIOJHOTHI
uHhopMani B~ paMKax  NPUMEHEHHsl  CHCTeMATH3HPOBAHHBIX
TeOpeTHYECKNX U MPAKTHYECKUX 3HAHMI /51 MOCTAHOBKH U PelleHus
HCCIIeI0BATENBCKUX 32124 B 00J1aCTH 00pa30BaHuUs

v’ ucnosp3oBath  MH(pOpMaIMI0 (DOHIOB apXWBa, PE3yabTarThl COOCTBEHHOM
HAYYHO-HCCIIE0BATEIHCKOW NIEATETLHOCTH C JOKYMEHTaMH (OHIOB s
NpuMeHeHUs1 B Y4yeOHOM mpolecce, B T.4. B PYKOBOJACTBe Y4eOHO-
HCCJIeI0BATEIbCKOM 1€ TeIbHOCTHIO 00y Ya0IINXCo.

BJIA/I€Th:

v/ TEXHOJOTMEH IIOMCKAa HWCTOPUYECKOrO JIOKYMEHTa, KJIaCCH(PHKAIUH,
KaTajoru3anuu, GOHIUPOBaHUS, yUeTa, XPAaHCHHUS JTOKYMEHTOB apXHBa II0
BBISIBJICHHUIO MH(POPMAIIMOHHBIX BO3MOXKHOCTEH apxuBa sl (OpMUPOBAHUS
MOTHBALMHU K OCYLIECTBJIEHUIO NPOo¢ecCHOHATBbHOM 1eTeTbHOCTH;

v\ METOOMKON MCTOYHHUKOBEIYECKOH KPHUTHKH HCTOPHYECKOTO HCTOYHMKA,
TEXHOJIOTHUSIMH €T0 HAyYHOI'O aHajdu3a i OTBETCTBEHHOTO pEIICHUS
npodeCCUOHANIBHBIX  (HAYYHO-UCCIEIOBATEIbCKUX) 3a7ad B  paMKax
NpUMeHEHUs] CUCTEMATU3UPOBAHHBIX TEOPETHYECKUX U MPAKTHYECKUX



3HAHUH Ui TOCTAHOBKH W PpelleHHus] HCCIeA0BATEJbCKUX 3a1a4 B
o0JiacTu 00pa3oBaHus;

v METOIUKOM PUMEHEHUS MOJTyYEHHBIX pE3yIbTaTOB HAy4HO-
UCCIIEIOBATEIbCKOW JIEATENIbHOCTU (aHalu3a HCTOPUYECKUX JIOKYMEHTOB
apxuBa) NpPUMeHeHMs B Y4eOHOM IMpolecce, B T.Y. B PYKOBOJACTBE
y4eOHO-HCcCi1e10BATe/IbCKOM 1esITeJIbHOCTBI0 00yYaloImXcs.

B pesynbrare npou3BOACTBEHHOW MPAKTUKU - HAYYHO-UCCIEI0BATEIbCKOMN
paboThI (apXUBHAS MPAKTUKA) CTYJEHT JO0KEH OCBOUTH KOMITETCHIINH:

OIIK-1 -roToBHOCTHIO CO3HABATH COLMAJbHYH) 3HAYMMOCTH CBOeil Oymnyunei
npodeccun, 00axaTh MOTHBANMEH K OCYHIECTBJIEHHIO NMPO(ecCHOHAIBHOM
NeSITeJIbHOCTH

IIK-11- roTOBHOCTHIO HCIOJIB30BATH CHCTEMATU3UPOBAHHBbIE TEOPeTHYECKHE U
NpaKTHYEeCKHe 3HAHUS VIS NOCTAHOBKHM M pelIeHHs HCCJIeI0BaTebCKUX
3aJa4 B 00/1acTH 00pa30BaHUSA

IK-12- CIIOCOOHOCTHIO PYKOBOAMTH Y4eOHO-HCC/Ie0BaTE/IbCKOM
AeITeJIbHOCTHIO 00y4aI0IINXCH

CK-2 -BiaajeTb HABbIKAMHU BHEIIHe!l KPUTHKHU M COAEPKATEJIbHOr0 aHAJIM3a
HCTOYHUKOB, TMNPHMEHATh HX B Y4YeOHOM mpoumecce W  HAYYHO-
HCCJIe0BATEIbCKOM AeATeJIbHOCTH

3. MecTO npou3BOJACTBEHHOM MPAKTUKH - HAYYHO-UCCJIe10BATEIbCKAS
padora (apxuBHas NPAKTHKA) B cTpyKType OII

[IpakTtuka npoBoautcs B 4 cemectpe. [IpakTuka mpoBOAUTCS C OTPBIBOM OT
yueObl. Crioco0 MpoBeICHUS MPAKTUKU: CTallHOHAPHASI.

[IpoxoxkaeHrne NpakTUKU OCHOBBIBAETCSI HA PAHEE OCBOCHHBIX NUCLUUIUIMHAX:

- «Hcropus», «OCHOBBI NPOEKTHOW NESATEILHOCTHY, «VICTOpUS Mexaroruku
u oOpa3oBaHus», «MeToguka BocnuTaTenbHOW paboTel», «llemaroruueckue
TEXHOJOTUNY», «OpraHusanus HCCIEAOBATEIbCKON NIEITEIbHOCTH B CHUCTEME
oOpazoBanusi», «UWcropuss Poccum c gpeBHeitmmx BpemMeHn a0 XVII Bekay,
«Uctopuss  Poccun  XVII-XVIII  Bek», «Mcropus Poccum XIX  Bek»,
«Apxeomorus», «lMcrouHukoBeneHue», «BcmomorarenbHble ~ MCTOPUYECKHUE
aucuurineey, «Mcropus Koctpomckoro kpas», «Mertoaumka npenoaaBaHus
UCTOpUNY»,  «AynUOBH3yaJbHbIE  TEXHOJOTMHM  OOyYeHHUS  HCTOpUU U
oOmiecTBo3HaHus», «OCHOBHBIE TpoOJieMbl TpemnogaBaHusi ucropuu Poccun B
CpeIHEeH IIKOJIe», MPAKTUKU MO TMOJYYCHHUIO TMEPBUYHBIX MPO(ECCHOHATBHBIX
YMEHUM M HAaBBIKOB, B TOM YHCJIE IEPBUYHBIX YMEHHM WU HABBIKOB HAy4YHO-
UCCIICIOBATEIbCKOM  JICSITEIBHOCTH  (apPXEOJIOTHYECKOM), TMeIarornyeckoi 1o
HCTOPHH.

[IpoxoxkneHne NMpPaKkTUKKU SIBISIETCS OCHOBOM IS OCBOEHHUS MOCIIEIYFOLINX
nucuumuinH U nipaktuk: «Mctopus Poccun XX nau XXI Bex» «Mcropuorpadusi»
«HcTopuueckoe KpacBEACHUE) «ApXHUBOBEICHUEY «Apxeorpadus»
«My3seeBenenne» «IkckypcuoHHoe neno» «Mcropus Poccun XX nau XXI Bek»

«Ucropuss Poccun XX Hau XXI Bek», MpeIIUITIOMHON MPAKTUKH, TTOATOTOBKU K
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claye M cJade rocy/lapCTBEHHOIO AK3aMeHa, MOArOTOBKE K MPOLEAYPE 3aIUTHI U
MpOoLIeypa U 3aIIUThI BBITYCKHOM KBATU(PUKAIIMOHHON pabOThI

TpynoeMKkocTh NPAKTUKHU COCTABJSIET - 2 HeleJIM, 3 32a4€THBIX eIMHUIbI

[Ipu npaxThueckoil paboTe ¢ OMyOJUKOBaHHBIMM M HEOIYOJMKOBAHHBIMU
UCTOYHUKAMM, MCCIEIOBAaTEIbCKUMU TPYIaMU 110 HCTOPUM, MYOJUIIUCTUKON
OpUOOPETAIOTCA W MPAKTUYECKHE HABBIKM HCTOYHUKOBEIYECKOTO aHaJU3a.
O3HaKOMJIEHHE C TIOMCKOBBIMHU CHCTEMAMHU AapXUBOB, MPAaBHJIAMU IOJIb30BAHMS
KaTaJioraMu, OIMCAMHU, JeIaMU B apXUBOXPAHWIIMILIAX PA3JIMYHOTO YPOBHS U THUIIA,
a TaKXKe IIOJIy4YEHHE HABBIKOB B AaHAJIM3€ HCTOPUYECKOTO JIOKYMEHTa W
npeacTaBieHrne HHOPMAITMOHHBIX BOBMOKHOCTEH apXUBHBIX JOKYMEHTOB JIEJIal0T
BO3MOXKHBIM OCO3HAHHE COLMAIbHON 3HAYMMOCTH cBOel Oyayuueil npogeccuu,
¢GopmupoBaHue MOTHBAUMM K  OCYLIECTBJICHHMI0O MpodecCHOHATbLHOMI
NAeATeJbHOCTH

[TpakTrueckast paboTa B apXuBe J1a€T BOZMOKHOCTb CTYJEHTY HUCIIOJIb30BaTh
BCE€ IIOJyYECHHBIE CHUCTEMATU3UPOBAHHBIE TCOPETUUYECKUE U IIPAKTUYECKUE 3HAHUSA
JJIs1 HOCTAHOBKH M PELICHUs MCCJIe0BATeIbCKHUX 32/1a4 B 1IEJIOM H B 00J1aCTH
00pa3oBaHus, B YaCTHOCTH.

ConepxaHue TpPaKTUKU MPEIoiaraeT MpUoOpeTeHrne MEepBOHAYAIBLHOTO
MPAaKTUYECKOTO  OMbITa, pPa3BUTUE MNPOPECCUOHATBHOTO  MBIIIJICHUS, T.K.
IPOrpamMMoOi TPOU3BOACTBEHHOM MPAKTUKHU (HAYyYHO-UCCIEA0BATEIbCKON PabOThI)
MPEAYCMOTPEHO BBIMOJHEHHUE CTYJICHTAaMHU pabOT Pa3IMuHOIO XapakTepa, B T.U. U
OBJIQJICHUE BHEIIHEW KPUTHUKONM HCTOYHHMKA WU COJIEP’KATEIBHOrO €ro aHalau3a,
KOTOpBIE B TMOCJIEAYIONIEM MMO3BOJAT NPUMEHATh MX B y4eOHOM mpolecce H
HAYYHO-HMCCJIe0BATEILCKOM 1A TEJIbHOCTH.

W TOroBbIi1 KOHTPOJIb MPOBOAUTCS B BHIE 3aueTa ¢ OleHKoW. OH cTaBUTCSA
PYKOBOAMUTEIEM MPAKTUKH OT YHMBEPCHUTETA HAa OCHOBAaHMM YCTHOI'O OTYETa
CTyA€HTAa O MNPOXOXKICHUM  IPAKTUKK B apXuBE, NPU MNPEAOCTABICHUU
IMUCbMEHHOTO OTYETa U XapaKTEPUCTHKHU U3 apXuBa O MPOXOXKICHUU apXUBHOU
MIPAKTUKHU.

4. ba3a npoBejeHUs] IPAKTHUKH

OKTY «l"ocynapcTBeHHBIN apXuB Koctpomckon o0nacTu,
«l"ocymapcTBeHHBIN apxuB HOBeHIIeH ncTopuu KocTpoMckoii o6actuy.

OKTY ['ocynapcTBeHHBIN apxuB KocTtpomckoit obnactu 51
['ocymapcTBeHHBI apXuB HOBewmiel ncropun KocTpoMmckoil o6iactu 001aqaoT
COBOKYITHOCTBbIO ~ MH(OPMAIIMOHHO-TEXHUYECKUX, HAy4YHO-METOAMYECKUX U
KaJpOBbIX pecypcoB [uisi oOecredyeHus HEOOXOAUMBIX YCIOBHUS MPOBEICHUS
NPAKTUKU B HANpaBieHUH (POPMHUPOBAHUS HEOOXOAUMBIX KOMIIETEHIIHI.

JlaHHble yUpeKJIeHUS JOJDKHBI UMETh (MMET) (OHI HCTOPUYECKHX
JOKYMEHTOB, BO3MOXXHOCTH IS HCIIOJb30BaHUs IOWUCKOBBIX CHCTEM, CETEBBIX
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pecypcoB U HHPOPMAITMOHHO-TIOUCKOBBIX CHCTEM, MO3BOJISIOMUX (OPMHUPOBATH Y
MarucTpaHTOB IMEpBUYHBIE MNPOPECCHOHANbHBIE YMEHUSI U ONbIT B cdepe
n30paHHOro HampanieHus. J[aHHBIA (OHJ UCTOPUUECKUX JTOKYMEHTOB IMO3BOJISET

CTyACHTaM
HCTOPHUYCCKHUX

OBJIaACBATHb

HaBbIKaMH
HNCTOYHHNKOB JJIIs1

HAaY9HO-HUCCJICOAOBATCIILCKOTO

OCYHICCTBJICHUA B

a”Hajn3a
JalnbHEHIIIEM

HpO(i)GCCHOHaHBHOfI ACATCIIbHOCTH B paMKax I/I36paHHOFO HallpaBJICHUA.

5. CTpykTypa 1 coaepxanue yueOHOIi/IPOU3BOACTBEHHOH MPAKTUKH

No OTansl Coneprxanue padboT Ha 3HaHus, yMEHUA U HaBbIKK, | DOpMBI TEKYIIETO
/1 MMPOXOKACHUA IIPAaKTUKC IIoJIy4aCMbIC KOHTPOJIA
MIPAKTUKHU 00yJaroIUMHUCS
1 OpraamzanuonHo- | 1.JIpoBeneHne  yCTaHOBOYHOM | - 3HAHMA cTpykrypsl | 1. CobecenoBanme
MOATOTOBUTEIBHBIN | KOH()EPEHIINN B yHUBEPCUTETE rOCYapCTBEHHBIX apxXuBHBIX | 2. KoHCynbTauu
nepuom 2.IlpoBeaeHne  yCTaHOBOYHOM | yUpexACHUN B Poccum u B 3.IIpou3BOICTBEHHBIH
xondeperuun B OI'KY T'AKO | mpenenax Koctpomckoii 061acTH, | yycrpykra
nmu OI'KY 'TAHUKO. nH(opMaLMOHHbIE 4. WHCTpyKTax T0
3.IlonrotoBka K | HCTOYHUKOBBIE BOSMONKHOCTH | o0 e o3 OMIACHOCTH
cobece10BaHHIO (U3yuenue | apxuBa,
cozlepKaHms nporpamMMpl | - 3HAHHS TEXHHKH 0€30MaCHOCTH
APXMBHOH MpAaKTHKW, ee Leseii | X MPABUI XPAaHCHHs JOKYMCHTOB
W 3amau; wsydeHme mcTopuu | M PAOOTBI C HUMI
apxuBHOTO Jena B Poccuu u B | ~ ymeHust HCH?HLSOBaHm B
Koctpomckoit obmactu npoceccHoHanbHOH
4. Tposenenue | ACATEIBHOCTH  3aKOHOAATENbHBIX
TPOHM3BOICTBEHHOTO " HOPMAaTHBHO-METOJMYECKAX
MHCTpYKTaKa JIOKyMEHTOB TI0 apXHBHOMY JIElTy,
B T.4. TpaBwiI  paboTel €
JIOKYMEHTaMHI
2 O3znakoMmutenbHbl | 1.03HaKOMJIEHHME WM OBJAJCHUE | - 3HAHUS TEXHOJOrMM Tmoucka | 1. CornacoBanue
Iepuoa BO3MOXXHOCTAMU IOVCKOBBIX | apXHBHOTO JOKYyMEHTA C | KIIFOYEBBIX
CHUCTEM W HAYYHO-CIIPABOYHOTO | ITOMOIILIO TEMaTHYECKUX | MEPONPUSITHUI
anmapara OI'KY T'AKO wumu | cereBhIX pecypcoB, 0a3 NaHHBIX, | IPAKTUKU
OI'KY T AHI/IKO; I/IH(i)OpMaI_[I/IOHHO-HOI/ICKOBLIX 2. 3adeTHOE 3aHATHE
denepanbHbx B 00NACTH | cucTeM M TEXHOJNOTMM paboTHl ¢ | MO CTPYKTYpE,
APXUBOBCACHUSA JOKyMEHTaMU apXuBOB nJig | OCHOBHBIM
TEMATHYCCKUX CCTCBBIX | BRISIBICHUS UX I/IH(I)OpMaHI/IOHHLIX HalpaBJICHUAM
pecypcos, 6a3 JaHHBIX, | BO3MOXHOCTEHl M NpPUMEHeHHs | ACSATEIbHOCTH apXUBOB

HHPOPMAIIMOHHO-TTOMCKOBBIX
cucTeM

2. ITocemenue BCEX
HOMeL[IeHI/II‘/'I " OTACJIOB apXHUBOB
(03HaKOMIIEHHE C CO/IEPKAHUEM
OCHOBHBIX pabot u
HCCHC}IOBaHI/Iﬁ, BBIIIOJIHACMBIX B
apXuBax; U3ydeHHue
JOJDKHOCTHBIX HHCTPYKIMHA |
ypOBHEH OTBETCTBEHHOCTH
apXWBHBIX pPabOTHUKOB; cdep
JEATETLHOCTH apxuBa,
coJIepKaHus
npodeccuoHABHBIX 3a/1a9

3. Wzyuenne Hay4HO-
CIPaBOYHOTO ammapara

3THUX BO3MOXKHOCTEH B
npoeCCHOHANBHON ¥ Hay4HO-
HCCIIEI0BATEIbCKOM
JIEATEIIBHOCTH B obmacTH
obpazoBaHus

- YMeHHSI WCIONBH30BaTh B
npodeccrnoHaTbHOM
JIeITeIbBHOCTH HAy4YHO-
CIpaBOYHBIA  ammapar "

pe3ynbTaThl JEATEIbHOCTH BCEX
OTZIEJIOB apXWBa ISl BBISIBICHUS
HHPOPMAIMOHHBIX
BO3MOJKHOCTEH
YUpexKACHUS

APXHBHOT'O

- BJIajJIeHHe TEXHOJIOTHEN MOUCKa

3. 3auyeTHOE 3aHATHE
o

OTIPEICIICHUIO
COJICPIKAHUIO u
BO3MOKHOCTSAM
HAYYHO-CIIPABOYHOTO
anmapata ¥ CHCTEM
MTOVCKa apXHBOB.
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(o3HAKOMIICHHE c

MyTeBoAnUTENEM 10  (QoHIaM
OIKY TAKO wumu OIKY
I'AHUKO, apXUBHBIM
KaTaJoroMm, coJiepKaHNEM

OCHOBHBIX (DOHJIOB)

4. Pabota ¢ omucsiMu (OHMIOB,
BBISIBJICHUE apXHUBHBIX JIEJT

5. IlpakTHueckoe 3aHiATHE C
myOIMKanusIMu JOKYMEHTOB
OIKY TAKO wumu OI'KY
IF'AHUKO (m3ydeHne mnpreMoB
myOmuKanuu APXHUBHBIX
JIOKyMEHTOB u JOPYTUX
KyJIBTYPHO IPOCBETHUTEIBCKUX
MIPOEKTOB apXUBOB).

UCTOPUYECKOTO JIOKYMEHTA,
KIaccu(uKanuy, KaTaloTH3alyH,
(oHIMpOBaHMSA, YUETa, XPAaHECHUS
JIOKyMEHTOB apxuBa 1o
BBIBICHUIO  HMH(OPMAIMOHHBIX
BO3MOYKHOCTEH apXrBa

[IpakTrueckuit

1. Pabora mo mnpakTHYECKOMY
UCIIONIb30BAHHIO JTOKYMEHTOB.

2. OOpaboTka w®  aHaNM3
MOJTy4YeHHOW uH(pOpMannuu wu3
apxuBHBIX  Jen  (yCBOEHHE
IIPUEMOB, METOJOB M CII0COOO0B
00paboTKH, TpEACTaBICHUS W
HHTEPIIPETAllMK  PE3YJIbTaTOB
MPOBEJCHHBIX  MPaKTHYECKUX
HCCIIEIOBaHUI

3. Ilpaktuyeckas pabora 1O
aHaIU3y HCTOPUUYECKUX
JOKyMEHTOB C NPHUMEHEHHEM
TEOPETHYECKUX  3HAHUH 110
HNCTOYHHUKOBEICHUIO

4. JlemoHcTpanusi NPUMEHEHUS
ApXUBHOTO JOKyMEHTa
(1okymMeHTOB) B Oyayumiei
npodeccHoHAIBEHOM
JCATEIbHOCTH WJIM  pPelIeHust
HCCJIeI0BATEIbCKHX 33a/1a4 B
00J1acTH 00pa3oBaHus;

- 3HAHUSA OCHOBHBIX IIOJAXOJOB K

N3Yy4YCHUIO HUCTOPUYCCKUX
HUCTOYHHKOB, IPUCMOB U METOA0OB
ux aHalJin3a, OCHOBHBIC

TpeboBaHUS K paboTe ¢ TEKCTOM
HCTOPHYECKOTO HMCTOYHHKA MPHU

OCYIICCTBJIICHUHN HAay4HO-
PICCJ'IG,I[OBaTeJIbCKOﬁ
JACATCIBbHOCTHU u JUIA

NpUMeHEeHUsT HX B Yy4eOHOM
npouecce, B T.4. B PYKOBOJICTBe
y4eOHO-uCCIIeI0BATETbCKOI

AesITeJIbHOCTHIO 00yYaloIuXcs.
- YMEHUsl HECTH OTBETCTBEHHOCTh

3a pe3ynbTaThl cBOEM
npodeccHOHaTbHOM (may4HO-
HCCIIE0BATEIHCKOMN)

JIeSITeIbHOCTH: aHaJM3
COZIepIKAHUS HCTOYHUKA,

COIIOCTABJIEHUE W HCIIOIb30BaHUE
Pa3IUYHBIX BUAOB MCTOPHUYECKUX
WCTOYHHMKOB, BBIBOJIBI 00 YpOBHE
X JOCTOBEPHOCTH M TIOJHOTHI
nHpOpPMaLNY;

- YMEHHUS$ HECTH OTBETCTBEHHOCTh

3a Ppe3yIbTaThI cBoeit
podeccCHOHANbHOMI (maydHo-
HCCIIEI0BATEIHCKOMN)

JIeSITeIIbHOCTH: aHaJM3
CoJIeprKaHus NCTOYHHKA,

COIOCTABJIECHUE U UCIOJIb30BaHUE
Pa3IMYHBIX BHJIOB MCTOPHYECKUX
WCTOYHHMKOB, BBIBOJII 00 YpOBHE
UX JIOCTOBEPHOCTH U MOJHOTHI
nHPOPMALINHU B paMKax

- yMeHust UCIIOJIb30BATh
nadopmaro QOHIOB  apXWHBa,
pe3yabTarhl coOcTBeHHON

Hay4YHO-HCCIIEIOBATEIILCKOH

JIEITENILHOCTH C  JOKyMEHTaMH
GoHIOB Ui TPUMEHEHUS] B
yuyeGHOM mpouecce, B T.4. B
PYKOBOJCTBE y4eOHo-

1. 3arnoaHeHne
MPAaKTUYECKON  9acTu
oTyeTa o
MIPOXOXKICHHIO
MPaKTUKY,

2. IIposepka 1o
BBITIOJTHEHHUIO 3aJlaHNH
u MOPY4YECHUI
METOJHCTa MTPAKTUKH.
3. IIposepka
BBITIOJTHEHUS
WHAWBUAYaJIbHBIX
3alaHui o
BBITIOJTHCHUIO Hay4YHO-
HCCIIEI0BATENIbCKON
paboTel MmO  IUIAHY
apxuBa.
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HCCIEeI0BaTeNLCKOM
JNeSITeJIbHOCTbIO 00yYaK0IIUXCS.
- BJIaJIeHUSA METOIUKON

HUCTOYHHUKOBETUECKOH  KPHUTUKH
HCTOPUYECKOTO HCTOYHHKA,
TEXHOJIOTUSIMU ~ €r0  HAy4yHOTO
aHaauM3a I OTBETCTBECHHOTO
penieHus po¢eCCHOHATTBHBIX
(HAYy4YHO-UCCIEIOBATEIBCKUX )

3az1a4 B 00J1acTH 00pa3oBaHu;

- BJIAJIeHUSA METOIUKON
MPUMEHCHUS MTOJTyYCHHBIX
pe3yIBTaTOB Hay4HO-
HCCIIeI0BATEIIbCKOM

JIeITeIIbBHOCTH (ananuza
HCTOPUYECKHUX JIOKyMEHTOB
apxuBa) NpUMeHeHHs B
yuyeOHOM Tmponecce, B T.Y. B
PYKOBOJCTBE y4eOHo-
HCCJIe0BATEIbCKOM

ACATEJIbHOCTBIO oﬁyqammnxcn

HTtorosbrit

1. 3ammra oT4yera Mo apXUBHOU

Bce 3HaHWs, YMCHUA U BJIaJICHUA

1. Bammra oruera MmO

MPaKTHUKE. apXUBHOH MPaKTHKE.

2. Cpaya 3adera IO apXUBHOH 2. Cpaua 3adera IIO
MIPAKTHKE; apXUBHOM MPaKTHKE;

3. 3aKIIIoUnTEIbHAS 3. 3aKIounTeIbHAS
KOH(EepEeHIIUS B YHHBEPCHUTETE, KOH(pepeHIIHs B
MO/IBEJICHUE HWTOTOB apXWUBHOM YHHUBEPCUTETE,
MIPAKTHKH. MIOJBEICHUE HUTOTOB

APXMBHOHN NPAKTHKH.

1. Pesynbrar npakTuku — chopmMupoBaHHbIe KOMIETEHIIMU. [Ipon3BOACTBEHHAS TPAKTHKA —
Hay4YHO-HCCIeoBaTeNbcKas paboTa (apxXxuBHas MPAaKTHKA) OlleHWBaeTcs B 4 cemecTpe —
3a4eT C OLEHKON

6. MeTonnueckue MATEPHAJIbI 1151 00y4AKOIIUXCH 110 MPOXO0KIEHUI0
NPOU3BOACTBCHHOM NMPAKTUKHU — HAYYHO-MCCJIEI0BATEIbCKOM PadoThI
(apXuBHOM NPAKTUKH)

B xone HaydHO-UccIeq0BaTENbCKOM paboOThl (IIPOU3BOACTBEHHAS], apXUBHAs IPAKTHKA)
CTYZIEHTbI 3HAKOMSTCS C MPOLECCOM CO3/aHMs U (QYHKIHMOHHPOBAHHS apXUBHBIX YUPEKACHUH,
pasBUTHEM M TONOJHEHHWEM apXUBHBIX (POHIOB, MCIOJIB30BAHHWEM ApXUBHBIX MAaTEPUANIOB B
npodeccHoHaNbHON AEATEIbHOCTH.

Bo BpeMs mpakTUKU CTYAEHTHI NOIY4arOT ONpPEJEICHHbIE 3HaHUs 110 TEOPUU apXUBHOTO
JieJla ¥ yCBauBaIOT YTO:

apXMBHOE YYPEKICHHE B IIMPOKOM CMBICIE JTOTO CJOBA IIPEACTABISAET COOOM
yupeXJIeHUEe, OCHOBHOE HA3HauU€HHE KOTOPOrO COCTOMT B OpraHM3allUM XpaHEHUs WU
UCTIONIb30BAHUSL  IOKYMEHTAJIBHBIX MAaTepualioB, HMEIOMNX HAy4YHOE, IOJUTHYECKOe W
IPaKTHUECKOE 3HAYCHUE.

B cBs3u ¢ 3TUM TOCYJapCTBEHHBIM apXMBaM CBOMCTBEHEH psal (DyHKUMH, U3 uucia
KOTOPBIX OCHOBHBIMHU SIBJISIFOTCSI CIIEAYIOIIUE: SKCHEPTU3a HAYYHOU U NMPAKTUYECKOH HEHHOCTH
MaTepuasoB; KOMIUIEKTOBaHUE, HAYYHO-TEXHUYECKasi 00paboTKa ux; obecrnedeHne COXpaHHOCTU
U y4eT JAOKyMEHTaIbHBIX MaTepualioB, CO3JlaHHE apXMBHOIO HAY4YHO-CIPABOYHOIO almapara,
OpraHM3anys HCIOJIb30BAHUA JOKYMEHTAJIBHBIX MaTepHalioB. B COOTBETCTBHMHM C pasjienamu
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paboThl OONBIIMHCTBO TOCAPXMBOB HMEET ClieAylomue (QYHKIMOHAIBHBIE OTAENBI: OTACI
GOHIOB (apXWUBOXPAHUIIUINE); OTIAE]T HAyYHO-CIPABOYHOIO armapara; OTACN] OpraHu3alluu
WCIIOJIb30BAaHUsL JOKYMEHTAIBHBIX MATEPUAIOB; HAyYHO-NYOJWKAIIMOHHBIA OTHAET; Hay4dHO-
CIIPaBOYHYIO0 OMOIMOTEKY; METOIUYCCKUN KaOMHET; PoTOIa00paTOPHIO, YNTATHHBINA 3aJI.

Jiis u3ydenust pabOThl apXMBOB HEOOXOJMMO O3HAKOMHTHCS C 3aKOHOJATECIBHBIMH H
HOPMAaTUBHO-METOAUYECKUMHU Matepuaniamu: DenepanbHblii 3akoH «O0 apXWBHOM Jiene B
Poccuiickoit ®epeparmn» ot 22.10.2004 1. Ne 125-®3 (pen. PenepanbHbIX 3aKOHOB OT
04.12.2006 Ne 202-®3, ot 01.12.2007 Ne 318-®3, ot 13.05.2008 Ne 68-D3, ot 08.05.2010 Ne 83-
@3, ot 27.07.2010 Ne 227-D3); DenepanbHblii 3akoH «O MOpsIKe paccMOTpeHHs oOpalneHui
rpaknal Poccuiickoit @eneparmn» ot 02.05.2006 Ne 59-D3 (pen. denepanbHbIX 3aKOHOB OT
29.06.2010 Ne 126-@3, or 27.07.2010 Ne 237-®3); 3akon Kocrtpomckoit obmactu «O
dbOopMUPOBAHUY U COJIEpPKaHUU apXUBHBIX TOKyMeHTOB KocTpomckoil obsiactu» ot 28.04.2006
No 17-4-3KO, (mpunst Koctpomckoii obnacthoit [ymoit 20 ampenss 2006 roma) (pex. ot
15.02.2012); IlpaBuia OpraHu3allii XpPaHCHWs, KOMILICKTOBAHHUS, yYeTa W WCIIOJIb30BAHMS
nokyMeHToB ApxuBHoro ¢onna Poccuiickoii enepanuu U Ipyrux apXUBHBIX JOKYMEHTOB B
COCY/IaPCTBEHHBIX M MYHUIIMOAIBHBIX apXHWBaX, My3esiX U OuOIMOTeKax, OpraHu3alusax
Poccuiickoil akajseMun Hayk(yTBEp>KIAEHBI IpUKa3oM MUHHCTEPCTBA KYIbTYPbl M MAacCOBBIX
koMMmyHukaui Poccuiickoit ®enepanuu ot 18.01.2007 Ne 19, 3aperucrpupoBan B MuHiocre
Poccun 06.03.2007, peructpanuonsbiii Ne 9059; ¢ usmeHeHUsIMU (YTBEpPXKAEHBI IMPUKA30M
MunucrepctBa KynbTypbl Poccuiickoit ®epeparuu ot 16  despans 2009 No 68,
3apeructpupoBad B Muntocre Poccuu 05.05.2009, peructpamnmonnsiii Ne 13893)).

JIOKyMEeHTBI Tpexae, YeM IIONacTh B apXHB, IOJIBEPraloTCS SKCIEPTHU3E IEHHOCTH.
HeoOxomuMOCTh  3KCHEPTU3BI  OOBSACHSACTCS  Pa3IMYHBIM  3HAYCHUEM  JIOKYMEHTAIBHBIX
MaTepUaoB, UX HEPABHOIICHHOCTHIO KaK HCTOYHUKOB MH(POPMAITHH.

ITon »skcmepTu30il HAyyHOM M TMPAKTUYECKOM IIEHHOCTH JOKYMEHTOB IOHHMMAETCS
OmpefieiecHue  HAay4yHOTO, HUCTOPUKO-KYJIBTYpHOTO,  HApOJHOXO3SIMICTBEHHOTO  3HAY€HUs
JOKYMEHTAIbHBIX MaTepUAIOB, OCYIIECTBIISIEMOE B LIEJISX YCTAHOBIECHUSI CPOKOB MX XPaHEHUS U
orOopa jansi BKIOYEHHs B cocTtaB [ocymapctBeHHoro apxuBHOro ¢onna Poccuiickoit
Oenepanyn (TAP®). OCHOBHBIMU KPUTEPHUSIMH, ONPEACISIONIUMU IEHHOCTh TOKYMEHTaIbHBIX
MaTepuasoB, SBISIOTCS, MPEXAE BCETr0, UX COJIECpkKaHHE, T.e. 3HAUUMOCTh (DaKTOB, COOBITHIA,
JIUII, BOMPOCOB, O KOTOPHIX TOBOPUTCS B JJOKYMEHTAaX, MX aBTOPCKasi MPUHAATIE)KHOCTh, BpEMs U
MecTo oOpaszoBaHusa. OJHUM U3 PE3yIbTaTOB PabOTHI MO SKCIEPTH3E SIBISETCS BbIICICHUE
JIOKYMEHTAIbHBIX MATEPUAJIOB, HE MOAJIEKAIINX XPAHEHUIO. DKCIIEPTU3a [IEHHOCTH JOKYMEHTOB
MpOBOJUTCA B TpH 3Tana. [lepBrie ABa 3Tamna mpoBOAATCS B MpEAENIax caMoro YUpeKIeHUus, I1e
BO3HUKJIM JTJOKYMEHTHI. TpeTuii, 3aKII0UNTENBHBIN, OTOOP TOKYMEHTOB Ha IMOCTOSTHHOE XpaHEHUE
OCYIIIECTBIISIETCS B IPOLIECCE KOMITJIEKTOBAHUS TOCAPXHUBOB.

[Tog xoMmIUIeKTOBaHMEM apXMBOB MOHHMMAETCSl BCS CHCTEMa MEPOIPHUSTUN, KOTOpHIE
UMEIOT LIEIbI0 0TOOp U Mepeavy JOKyMEHTAIbHBIX MaTepHaioB Ha TOCY/IaPCTBEHHOE XpaHEHUE
W pacmpelesieHne HX 10 CEeTH TocapXuBOoB. KOMIUIEKTOBaHHWE apXHBOB IPOU3BOAUTCS B
COOTBETCTBUU C HUX MNPOPUISIMH U C COOJIOJEHHEM OJHOTO W3 OCHOBHBIX MPHUHIUIIOB:
HEIPOOMMOCTH apxuBHOTO (oHAa. OCHOBHBIMU HCTOYHMKAMU KOMILJIEKTOBAHHS apXUBOB
SBIISIIOTCS  YUPEXKJICHUSI, TPEANPHUATUS, OpPraHU3allMh U OTACJIbHBIC JIMYHOCTH, KOTOPHIX B
ApXHWBOBEJACHUN TPHHITO HAa3bIBaTh (HOHI000pa30BATEISIMU, 4 KOMILIEKCH JOKYMEHTaIbHBIX
MaTepuaioB, 00pa30BaBIIUXCS B IpoIecce UX AeaTerabHocTH, — Gongamu. (Mupopmarmonnas
cucrtemMa ['OCToB 1 HOpMaTUBHBIX TIOKYMEHTOB // [DneKTpoHHBIN pecypc]. — Pexxum moctyma:
http: http://gostbd.ru; Odpunmaneuerii caiit kommanuu «Koncynerant [Tnrocy // [DneKTpoHHBIH
pecypc]. — Pexxum nocryma: http: //www. consultant.

B mensx mnpaBWIbHOW OpraHu3aliii XPaHEHUS W BCECTOPOHHETO HCIOJIb30BaHUS
ApPXUBHBIX MATEPUAIIOB OCYIIECTBISIETCS MX Hay4HO-TEXHHUYECKas oO0paboTka, KoTopas
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http://ganiko.org/data/125fz.pdf
http://ganiko.org/data/59fz.pdf
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http://gostbd.ru/

BKJIIOYAET Psil OCHOBHBIX olepanuii: ¢GoHaupoBaHue, GOpMUPOBAHUE WM YTOUHEHHE COCTaBa
€IMHUI] XpaHEHUs, UX ONKCAHHE U CUCTEMATU3aLUIO B Ipesienax GoHaa.

IMon ¢oHaMpoBaHMEM JOKYMEHTAIBHBIX MAaTe€pHajoB MOHHMMAETCd WX HaydHas
KjIaccupukanus mo apxuBHbIM (oHmam. PaboTa mo (GpoHAMPOBAHUIO COCTOMT U3 ONPEACICHHS
(OHI0BOI TPUHAIICKHOCTH JOKYMEHTAJIBHBIX MAaTepHUajioB, CO3/aHUS ApXHUBHBIX (POHIOB.
Onpenenenne (HOHIOBON MPUHAIICKHOCTH MATEPUAIIOB 3aKITFOYACTCS B IPABUILHOM OTHECEHUH
uX K (poHAY TOrO MM MHOTO YYPESKACHHUs (JIHMIA) C YUYETOM XPOHOJOTMYECKMX TPAHUI] €ro
NeSITeTbHOCTH.

XpaHeHUe apXHMBHBIX MaTepuasioB (a eme B OOJNbIICH CTENEHW WX HCIIOJIB30BAHHE)
3aTpPyAHEHO, €CIIM OHU He onucaHbl. OnHcaHue JOKYMEHTAIBHBIX MAaTEPHAIOB COCTABISET OJTHY
U3 BaxHeWmux (yHKuMd apxuBoB. OCHOBHBIM OOBEKTOM OIMCAHUSA SABISETCA €IMHMIA
XpaHEHHUs, KOTOpasl MOCTyHaeT B apXuB B BUAE CHOPMUPOBAHHBIX Jel. EnuHuna xpaHeHus
npescTaBiIsieT co0oil 000COONEHHYIO TPYIY TOKYMEHTOB, OObEIUHEHHBIX 4Yallle BCEro I0
BOIPOCHOMY IMPHU3HAKY, U YUUTHIBACTCA B apXUBE MOJ] CAMOCTOSTEIBHBIM HOMEPOM (IIPUGPTOM).
Haznauyenue paboThI 10 OMMCAHUIO €AUHUIBI XPAHEHUS — JaTh MPAaBUILHOE MIPE/ICTAaBICHHE O €&
coctaBe M cojepkaHuu. OCHOBHBIMH JJIEMEHTAMHU OMHCAHMS E€AMHULl XPAHEHUS SIBISIFOTCS:
3arojIOBOK, KpallHUE JaThl BXOJSAIIMX B €€ COCTaB JOKYMEHTOB, KOJIMYECTBO JIUCTOB, APXUBHBIN
umdp. Cucremaruzanus €IUHUI] XpaHEHUS BHYTpU (GOHIA MPOBOJUTCS MO CTPYKTYPHOMY
CTPOCHHIO camoro (dbonnoobOpazoBarens (yupexaeHus) B XPOHOJIOTUYECKOM
MOCIIE0BATEIHLHOCTH.

bonbimioe Mecto B JEATENHHOCTH apXUBHBIX YUPEXKIEHUN 3aHUMaeT padoTa 1o
00€eCrevYeHnI0 COXPAaHHOCTH JOKYMEHTAIbHBIX MaTepuaioB. OHa OCYIIECTBISETCS MOCPEACTBOM
LEJOr0 psjia MEPONPHUATHH: TOCTPOMKH XpaHWIUIIA (34aHHS) CO CIEHHATbHOW Moaaden
CBEXKEr0 BO3JyXa M PETyIITOPOM €ro TEeMIEpaTypbhl W BIAXHOCTH, YCTAaHOBKM CTEIIaKeH
(>kenmaTenbHO Kelle3HbIX ). bosbInas yacTh MaTepuasaoB pa3MeIaeTcs Ha CTeIaXKkax B KOpoOKax,
NPEIOXPaHSIONINX UX OT MOBPESKACHUH, 10 poHmam u eauHUIAM XpaHeHus. OHUM U3 CPEeNCTB
o0ecrieyeHnss COXPAaHHOCTH JOKYMEHTOB SIBIISIIOTCSl IEPEIUIETHBIE M PECTaBpallMOHHBIC
nabopaTopuu.

Bosnbmoe 3HaueHne B 00€CTIEYCHNN COXPAaHHOCTH apXUBHBIX MaTepHajoB UMEET UX Y4eT.
VY4er BKIIIOYaeT B ce0s yCTAaHOBJICHUE U PETUCTPAIUIO B CIIEIUAIBHBIX JOKYMEHTaX JaHHBIX 00
UX KOJIMYECTBE U COCTaBE.

B mensix mpaBWIBHOW OpraHW3alliy, OOJIETYEHHS BBITIOJHEHUS BCEX BHJIOB pPadoT,
0COOEHHO UCIIOJIb30BaHUS JTOKYMEHTAJIbHBIX MAaTepHalioB, B apXMBE CO3JaeTCi KOMILIEKC
nocoOuii, Ha3bIBa€MbIX HAY4YHO-CIIPABOYHBIM ammaparoM. B cocTraB HaydyHO-CIPaBOYHOTO
amnmapara apXuBa BXOJAT:

a) CIPAaBOYHHUKHU MO COCTaBY, COJIEP’KAHHIO MU MECTOHAXOXKACHUIO MAaTEpPHAJIOB: OIMCH,
KaTaJIOTH, MyTEeBOJUTEH, KPAaTKUE CIIPABOYHUKH 10 (POHJAM apXHBa, 0030pbI JOKYMEHTAIbHBIX
MaTepHagoB, HH(OPMAIMOHHBIE JOKYMEHTHI, pa3jM4YHble BCIOMOraTeNbHbIE KAPTOTEKH U
yKa3aTelu;

0) ydeTHas JOKyMEHTAallUsl apXHBa;

B) METOJMYECKHE MTOCOOUSI.

ITouckn apxMBHBIX MAaTEpHAIOB HEOCYIIECTBUMBI 0€3 NPUMEHEHHs CIEeLUATbHBIX

CIIPABOYHBIX TOCOOMIA, TEMaTUYECKHX CETEBBIX pPecypcoB, 0a3 JaHHBIX, MH()OPMAIIMOHHO-
MOUCKOBBIX cucteM. OdunmaneHeii caiit  denmepanbHOr0 apXwMBHOTO areHTcTBa. [lopran
ApXUBBI Poccuu// http://www.rusarchives.ru/federal/rgia; OdunmanpHBIIH CalT

['ocynapcrBennoro apxmBa Koctpomckoii obmactu - http://www.kosarchiv.ru; OdunmanbHbIi
caiit ['ocymapcTBeHHOro apxuBa HoBeiiedl ucropun Koctpomckoit obmactu - http://www.
http://www.ogbu-ganiko.narod.ru); T'ocymapctBennsiii  apxuB  KocTpomckoit — oGiactu.
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http://www.rusarchives.ru/federal/rgia
http://www.kosarchiv.ru/
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Cnpapounuk. Yacte 1., Koctpoma, 2005 (Odunmanbabiii caldiT ['ocymapCcTBEHHOTO apXxuBa
Kocrpomckoit obmactu - http://www.kosarchiv.ru);llenTp moxymeHTalmM HOBEHILEH HCTOPHUU
Koctpomckoit  obmactu.  IlyreBoamrens. Kocrtpoma, 1999. (OdurnmansHbeiii  cait
FocynmapcTBeHHOrO apxmBa HoBeimied wucropun Koctpomckoit ob6mactu - http://www.
http://www.ogbu-ganiko.narod.ru)

IlepBoii cragumeil apXWBHOTO TMOMCKAa OOBIYHO SBISICTCS BBIOOP apXWBOB U (DOHIOB, K
KOTOPBIM HQ/JISKUT 00Opamarbcs, U YCTAaHOBJIIEHHE OUYEPETHOCTH UX mpocMoTpa. OCHOBHBIM
0cOOMEM ISl PELIEHUsl 3TOM 3aJauu SBJISAETCS MyTEBOAUTEND 10 apxuBaM. IlyreBogutens mno
doHIaM apxuBa SBISETCA CHPABOYHUKOM, MPEIHA3HAYCHHBIM I OOIIET0 O3HAKOMIICHHS C
COCTaBOM M COJIEpKaHUEM JOKYMEHTAIbHBIX MaTepuanoB (GoHAOB apxuBa. OCHOBHOW YaCThIO
IyTEBOJIUTENS SABISIOTCS XAapaKTEPUCTHKH (OHJIOB, COCTOSIIME UW3: Ha3BaHHA (OHIA,
CIPAaBOYHBIX JaHHBIX O (OHIE, KpPaTKOM HCTOPUYECKOM cIpaBKu O (QoHIe, aHHOTALUU
JOKYMEHTAJIbHBIX MaTepHaioB GOH/A.

[IyreBoguTenu  cHaOXalOTCd  BCIOMOTaTelIbHBIMU  YKa3aTeIsIMH:  HMMEHHBIM,
reorpapuueckuM, MpeIMETHBIM M CIHCKOM (OHIOB, AHHOTAIMM KOTOPHIX IOMEIICHHI B
nyreBoautene. Kpome nznanus myreBoautesei, kaxapiM apxuBoM BeayTes "Croucku GpoHaoB".
B "Cnoucke" ¢donabl pacmojiaraioTcsi B THOpSIKE BO3PACTaHUS MPUCBOCHHBIX UM B apXHBE
HOMepoB (u(pPOB), MTOSTOMY HANTH B HEM TOT WM MHOW (OHI JETKO, KOTJa M3BECTEH €ro
Homep. Hapsny co "Crnuckom ¢hoHIOB" apXUBHI BeIyT KapTOYHbIE CHCTEMAaTHYECKHE YKa3aTelH
GOHIIOB, B KOTOPBIX MOCIEOHUE TPYHNIUPYIOTCA MO TEMaTHYECKOMY TMpHU3HAKY ((OHIIBI
KYJIBTYPHO-TIPOCBETUTENBHBIX YUPEKACHUM, (DOHIBI MPOSKTHBIX OPraHU3alUN U T.I1.).

VYka3zarenu cojaepkar Te ke cBeAcHHUs o KakaoMm (onme, uro u "Crucku". OCHOBHBIM
CIpaBOYHBIM TIOCOOMEM K MarepuanaM (GOHJa SBISETCS WHBEHTApHAas ONKCh, KOTOpas
MpEJCTaBIsIeT COOOH OCHOBHOM YYETHBIM JIOKYMEHT H CIPaBOYHOE IMOcoOMe apxuBa.
CripaBo4HBIE BO3MOKHOCTH OMTUCH OOYCIIOBIICHBI TEM, YTO OHA OXBATHIBAET BCE 0€3 MCKITIOYCHUS
Marepuaisl GOoHIa, TPUYEM KaXK1as eAUHUIA XPAaHEHHS B HEH yUTeHa U ONUCaHa OTACIBHO.

[IpuberaTh K ONUCH HCCIEIOBATENI0 MPHUXOJUTCA JOCTAaTOYHO yacto. Omnucu
COCTABIIAIOTCSL B COOTBETCTBUH € "OCHOBHBIMH NPaBHJIaMH PabOTHI TOCYAAPCTBEHHBIX apXHBOB".
Kaxxnast onuck nomKHA UMETh 3arjaBHBIA JIMCT, OTJIaBJICHHE, MPEANCIOBUE, BCIIOMOTaTEIbHbBIE
ykazarenu. Ha 3ariaBHOM JMCTE ONMMCH MOMEIIAIOTCS CIEAYIOLUEe JaHHbIEe: Ha3BaHUE apXuBa,
HOMEp U Ha3BaHue (poHIa, HOMEp U Ha3BaHME OINUCHU, KpallHUuE JaThl MaTepuaioB, BHECEHHbBIX B
onuch. B ornaBieHMSIX NEPEUUCISIOTCS COCTaBHbIE YAaCTH OMMCH M pas3fielibl, B KOTOpbIE
CrpYNIHMPOBAaHbl BOLIEINIME B HEE MaTEpUaibl, U YKa3bIBAIOTCS COOTBETCTBYIOLIME UM HOMEpa
€AVHMIl XpaHeHUs. BaykHOW 4acThblO OMMCH SIBIISETCS NpeauciaoBue. B HeM m3nmaraercst ncropus
¢donno00pa3oBarens, €ro OpraHu3alMOHHbIE MpPeoOpa3oBaHUs, MNPUHLUIBI OpraHU3aluu
JEJIONPOU3BOJCTBA, COCTAaB JOKYMEHTAJIBHBIX MaTepUaliOB, BKIIOYEHHBIX B JAHHYIO OIIUCH.
[IpenucnoBue COAEPKUT KOHKPETHBIE YKa3aHHUsS IO TOUCKAM M BBIINMCKE JOKYMEHTaJIbHBIX
MmatepuaioB. OnucH Kak MpaBUIIO CHA0XKAIOTCS BCIIOMOTaTeIbHBIMH yKa3aTeasiMu. OCHOBHBIMU
BCIIOMOTATENbHBIMU YKa3aTeNSIMU SIBIISIIOTCS: MMEHHOM, Teorpaduyeckuii, mpeMeTHBIH.

ApXHUBBI B LIEIAX JyUlIed OpraHU3aliy UCIIOJIb30BAHUS MAaTEPUAJIOB CO3JA0T HAPSALY C
ONMHUCAMH U TEMAaTUYECKHUE CIIPABOYHBIE IMMOCOOMS. OTH TOCOOHS CcoJepXkKaT CBEICHUS O
JOKYMEHTaJIbHBIX MaTepHajiaX, CTPYIIIMPOBAHHBIX IO TEMATHYECKOMY MPHUHILHUITY HE3aBHCHUMO
0T uX (OH0BOM NMpHUHAIEKHOCTH. OCHOBHBIMU BHJIAMH TEMATUYECKUX CIIPABOYHBIX MOCOOMI
ABIIIOTCS KATaJOTM M TeMaTudeckue o030pbl. BaxHelmuM oTinyneM TeMaTHYeCKHX
CIPAaBOYHBIX MOCOOUN SBISETCS TO, YTO OOBEKTOM OIMCAHUS B HUX MOTYT OBITh OTJENbHbBIE
JOKYMEHTHI (M J1a)ke MX 4acTH), €AUHUIBl XpaHEHUs! U TPYINIbl €UHUI] XpaHEHUs; B TO BpeMs,
KaKk B ONHCH — TOJIbKO €AMHMIIBI XpaHeHUs. Kartamor mpezacrasiser co0oil CrpaBOYHHK, B
KOTOPOM CBEICHHMSI O COJAEPKAaHWU JIOKYMEHTAJbHBIX MAaTepHaoB apXHBa 3aHECEHbl Ha
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KapTOYKH, CTPYNIUPOBAHHBIE B COOTBETCTBUM CO CIIEHHAJIBHO pa3pabOTaHHOM CXeMOM
KIacCU(PUKAUU. ApPXUBHBIE KATaJIOTH IO NPHUHIUIAM CHUCTEMATH3AllMM  KapTOYeK
MOAPA3ICIAIOTCA HA KAaTaJIOTW JIOTUYECKON CTPYKTYpbI, B KOTOPBIX CBEICHHUS O JOKYMEHTaX
MPEJCTAaBICHBl B WX JIOTHYECKOH B3aMMOCBS3HM, W KaTaJIOTH HEJIOTHYecKod ((hopManbHOMN)
CTPYKTYpBHI, TJIe CBEJICHUS O JOKYMEHTaX JAroTcs 0e3 yueTa B3auMOCBSI3H.

IIo mpuHUUMIlY JIOTMYECKOM CTPYKTYPBI IIOCTPOCHBI CHUCTEMAaTUYECKUH, IIPEIMETHO-
TEMaTUYEeCKHA M XPOHOJIOTUYECKUI Karanoru. B cucremarndyeckoMm kataimore uHGoOpManus o
JOKYMEHTax CrpynnupoBaHa [0 OTPACIAM 3HAHMM WM [0 OTPacisM IPAKTUYECKOMN
JEeSATENIbHOCTH oOmiecTBa. [IpenqMeTHO-TeMaTHYeCKHid KaTajior TPYNIHPYEeT CBEACHUS O
COAEP)KAHUU JTOKYMEHTOB MO OJHOM WJIM HECKOJBKMUM TeMaM, BHYTPH TEM — IO MPEIMETHOMY
npusHaky. HauMeHOBaHUsS COCTaBHBIX 4YacT€d TEMbI PACIOJIOXKEHBI B  JIOTHYECKOU
MOCJIEIOBATEIbHOCTH  PAa3BUTHUS JAHHOM TeMbl. XPOHOJIOIMYECKUH KaTaJor IO3BOJSET
rPYNIUPOBaTh JOKYMEHTHYIO MH(OPMALMIO B XPOHOJOTMYECKOM MOPSAJKE: MO BEKaM, TOAaM,
JlaTaM, UHBIM UCTOPUYECKHM IepuoaaM. CxeMa 3Toro Karajora JaeT BO3MOYKHOCTb PACKPBITh
UCTOPUYECKHE CBSI3U MEXIY COOBITHSIMH, IIOCIIEJOBATEIbHO PACcCMOTPETh pa3BUTHE
ucTopuueckoro mporecca. [lo mpuHIUMY JTOrWYecKoi, andaBUTHON CTPYKTYpPbI MOCTPOCHBI
MpeIMETHbIE KaTaJOrd, Pa3HOBUIHOCTAMU KOTOPOTO SIBISIOTCS MMEHHONM M reorpaduyeckuit
apXuBHbIE KaTanoru. JlokymeHTanpHas nHGopMaIus pacroaraercs 3/1ech 1o ajagaBuTy.

[Ipy monp30BaHUM ApXMBHBIM KaTaJIOrOM HEOOXOJUMO BBISICHUTH, Kakue (OHIBI U IO
KaKMM BOIIpOCaM OXBAaTbIBAKOTCS JAHHBIM KaTajoroM. 3aTeM, O3HAaKOMHUBIIHCH CO CXEMOM
MIOCTPOEHHUs Karajora, CcJiaeAyeT HAaMETHUThb T€ €ro pas3leibl, KOTOpPblE MOTYT COJEpXkaTh
MHTEPECYIOIINE UCCIIEI0BATENS MaTEpPHAIIbI.

B wucnonb3oBaHMM apXMBHBIX MaTEpPUAJIOB 3HAYUTEIbHBIA YIEIbHBIM BEC HMEET
crpaBo4Has paboTa, NPU3BaHHAS yIOBJICTBOPHUTH TIOCTYMAIOIIME B apXUB 3alpoChl OT
YUPEXKICHUN U TPAXKJaH O BBISIBICHUHM JOKYMEHTOB M BbIJJa4€ HA UX OCHOBAHHMM CITPABOK, KOTIMIA
Y BBIITMCOK IO KOHKPETHBIM BOIIPOCAM.

[lopsimok 3anATHii W paboTa MO TOUCKY JOKYMEHTAJIBHBIX MAaTepuajoB B apXHBE
MOJAYMHEHA ONpPEACNICHHBIM TpeOoBaHUAM, U3JIOKeHHBIM B '"[IpaBuiiax ucCHosib30BaHUs
JOKYMEHTAIBHBIX MaTepUajiOB B YHTAJIBHBIX 3aJlaXx TOCYIapCTBEHHBIX apxuBOB...". [lms
MOJIYYCHHST pa3pellieHus] Ha TpaBO pabOTHl B TOCAPXHMBE HMCCIIEIOBATENb JIOJKEH MPEACTaBUTH
OTHOUIEHUE YYPEKICHHS WIM OpraHu3aliy, 4Yb€ 3aJaHhE€ OH BBINOJHAECT. B OTHOmEHHH
YKa3bIBaeTCsl TEMa U 11eJib paboThl. Pa3pemnienne Ha paboTy B apXuUBE AaeTCs HA OAMH TOJI, TOCIe
Yero OTHOIIEHUE JOJDKHO ObITh BO300OHOBIEHO. [Ipu odopmienun uccregoBarenb 3amoiHSIET
AHKETY ¥ 3HAKOMMUTCS C IIPaBUJIAMH 3aHATHUN B YUTAIIBHOM 3aJI€ apXHUBa.

PaGora wmcciaenoBaresieii HaJg AapXUBHBIMM JOKYMEHTAMH CBOAUTCH K PpIAy
OCHOBHBIX OIlepauuii, KOTOPbIe B LEJ0OM IPOBOAATCH MOCJIEI0BATEILHO, HO HEPEAKO U
copmMemiaroress. Onepanum  3TH  CeAyOIIHe: TOMCKHM JOKYMEHTOB, SIBJSIIOIINXCS
HCTOYHUKAMH M0 TeMe HCCJIeJ0BAaHMA; 0TOOP M3 MX 4YHCJa HeoOXoAuMbIe; aTpuOyTauus
AOKYMEHTOB (ompejaejieHue UX BUIOB U NMOJAJITUHHOCTH, JAT UX HANMCAHUSA, UX ABTOPOB U
aJpecaToB); U3y4YeHHe MX COJAEPKAHMSA; MCTOYHHKOBEAYECKAasi OLEHKA M HCIO0JIb30BaHHe.
Metoabl u npuemMsbl padoThbl Mccea0BaTe/ el HAJl ApXUBHBIMU MaTepuaIaMi 3aBUCAT OT
MHOTHX 00CTOATEJIbCTB.

Hecmotpst Ha 3TO, CyIIECTBYIOT OOIIHME METOABI PaOOTHl HajJ MaTepHallaMd apXuBa,
paboTy B apXHWBe HY)KHO Ha4yMHATh C M3y4deHHUs cocTaBa (HoHIOB apxuBa. Crenyrome 3amaueit
SIBJSICTCS OpraHU3alMsl MOUCKOB JOKYMEHTAJIbHBIX MaTE€pPHaJOB, OHA PEHIAETCA C MOMOIIBIO
CHUCTEMBl apXWBHBIX CIPABOYHBIX TocoOMi. B mporecce wux mpocMoTpa HEOOXOAMMO
BBITIMCHIBAThH MTOMCKOBBIE JaHHBIC (ITHGPBI) U 3ar0JIOBKU €IMHUI] XPaHEHUSI.
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ITocne Ttoro, kak JOKyMEHTAJIbHBIE MaTe€pUaibl IO TEME BBISBICHBI, HEOOXOIUMO
3aHAThCS aTpuOyTtanuel u BeIMUCKOW. [lepen Tem, Kak HayaTh JAenaTh BBITUCKH, HEOOXOAMMO
o0I11ee O3HAKOMJICHHE HCCIACAOBATEISA C BO3MOXKHO OOJIBIIMM KOJHUYECTBOM BBISBICHHBIX
MaTepuaioB. JTO H30aBUT €ro OT 3amuceil MEHee CYMIECTBEHHBIX JOKYMEHTOB W TO3BOJIUT
caclJiaTb HpaBHHLHBIﬁ ux BBI60p. I[eﬂaTB BBIIITUCKHA cnez[yeT, OCHOBBIBasICb Ha I[OKYMCHT,
3aKJTI0Yast B KaBBIUKH (hpa3bl, 3aMMcaHHbIC TOCIOBHO. Llenecoobpa3Hee aAenaTh BHIUCKHA B BUJIC
IIUTAT, HE YBJICKASCh MepeIadeii 00IIero cMpICiIa COJIep>KaHusl TEKCTA. BBIMMCKU TOJKHBI OBITh
CACJIaHbI TAKUM 06pa30M, ‘ITO6BI " 110 UCTCUCHUU HJIUTCIIBbHOTO BpeMeHI/I OHHU MOIJIA OTBCTUTH
Ha BCE MOTYIIME€ BO3HHUKHYTH BOIIPOCHl OTHOCHTEIBHO UX COJAEpXKaHHs, (Qopm,
MECTOHAXOXKEHUs, a TaKKe CBSI3el C JAPYTMMH JIOKYMEHTaMU MO 3TOMY Borpocy. s 3Toro
Kaxxaas BBIIIMCKA JOJI’KHA COI[Gp)KaTL CJICI[YIOH_[I/IC JAHHBIC!: H_II/I(bp U HANUMCHOBAHHEC (1)0H;[a,
HOMED OIKMCH, HOMEP M 3arojOBOK Jejia, AaTy M 3arojOBOK JOKYMEHTA, U3 KOTOPOIo CjejiaHa
BbITIMCKA. IHBIMU CJIOBaMU JJOKYMEHT JIOJDKEH OBITh CTPOTO MACIOPTU3UPOBAH.

IIpuBeneHHbIe BbIlle PEKOMEHAANUN MPU3BAHbI IOMOYb CTYJAE€HTAM, MPOXOAS UM
NPAaKTHKY B MOJYYeHHH HABBIKOB APXMBHOW padoThl, pacuIiMpeHUH NPeACTABJIEHHUS O
cucTeMe M NMPUHIUNAX XPAHEHUs] JOKYMEHTOB, CI0c00aX UX CHCTeMATU3alH, ONMCAHNUS U
OpPraHM3aliHd HCHOJb30BAHHS, B OCBOCHHH HEKOTOPBIX METOJA0B HCHOJb30BAHMS
apXMBHBIX JIOKYMEHTOB B Oyayuieil mpoecCHOHAIBLHOM 1eATeJIbHOCTH IeAarora:

- TMpoBeJeHHE YPOKOB ¢ MPUBJeYeHHEM KpaeBeI4eCKOro MaTrepuasa mo UCTOPHH,
KYJbTYype peruoHa;

- uH(pOpPMAIHOHHOE CONMPOBOKIeHHE KYJIbTYPHO-IIPOCBETUTENbCKOI, HCTOPHUKO-
KYJbTYPHOI M HCTOPHKO-KpaeBeA4eCKOil NPOEKTHOH JeATeJbHOCTH B MIKOJe HMJIH B
JAETCKHX JJOCYTOBBIX YUPeKICHUSX;

- MPoOBe/leHHe B IIKOJIe WM B JeTCKUX JO0CYTOBbIX YUpe:KIeHUsiX KoH(epeHUHH u
CeMHHAPOB UCTOPUKO-KYJIbTYPHOI U HCTOPUKO-KPaeBeIYeCKoil HANPABJIEHHOCTH;

- HAYYHO-MeTOJAUYecKOe U MPAKTHYECKOe CONMPOBOKIEeHNE PA0OTHI HIKOJbHUKOB C
HCTOPUYECKMMHU JOKYMEHTAMH H HAay4YHOe PYKOBOACTBO HAYYHO-HCCJIEe10BATEIbCKOM
AeATEeJIbHOCTBIO INKOJLHUKOB

- NpoBelleHHEe HAYYHO-HCCJIEeI0BATEIbCKUX H3bICKAHUH [IJIA NOCTAHOBKH H

peleHnsi uccaea0BaTeILCKUX 3a/1a4 B 00,1aCTH 00pa30oBaHUA

B xoze npakTHKH CTYIEHTBI JOJKHBI CAMOCTOSTENIEHO (PUKCHPOBATh MPOLIECCH U 00beM
BBITNOJIHAEMON padOThl, aHATTM3UPYSL METOJIbI U MIPUEMBI Pa0OTHI, 0000111ast CBOM HAOIIOCHUSI.

[Io oxkOHYaHMM MPAKTHKH CTYJEHTHI JIOJDKHBI COCTaBUThb IUCBMEHHBIH OTYET O
NIPOXOXKJICHUN apXUBHOM MPAKTHKH (MPUIIOKEHUE 1) U ciaTh €ro HAyYHOMY PYKOBOIHTEIIO.

Otuer nomxkeH OBITh 00s3aTENbHO MOJIIUT, MUMETh THUTYJIBHBIA JIMCT, OIJIaBIICHHE.
CrpaHuIBl OTYETa CIIEAyeT MPOHYMEpoBaTh. B HEM MOIKHBI OBITH NMPHMEPHI MPAKTHYECKOH
NeSITeIbHOCTH U 3a(UKCUPOBAaHBI PE3yNbTaThl  BBINOJHEHHOH pa®oThl. COCTaBIEHHBIM OTYET
npezCcTaBisieTcs: Ha Kadeapy HCTOPHH.

7. IlepeyeHb OCHOBHOM M IONOJTHUTEJIbHOM JIUTEPATYPbI, HEOOXO0AUMOM 1JIA

O0CBOCHMA IIPAKTHKHA
@) OCHOBHASL:

1. JInuteparypa
OcHoBHas1 JuTeparypa:
1. TenwpuapoB, A.[l. ApxuBoBenenue : ydeOHoe mnocobue / A.Jl. Tenpuapos. -
Mocksa : M3znarenscko-toproBasi kopnopanus «/lamkoB u K°», 2017. - 184 c.
Ta0. - (YueOHble uznanus s 6akanaBpoB). - bubmauorp. B kH. - ISBN 978-5-394-
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02697-3 ; To xKe [DnexTpoHHBIN pecypcl].
URL.: http://biblioclub.ru/index.php?page=book&id=450785

2. MOwmamena, FO.}O. Hudopmaruzanus apxuBHoro jaena B Poccuiickoi
Oeneparuu (1991-2015 rr): HayyHble HCCIEIOBaHHUS B 00JACTH TPUMEHECHHS
uH(pOpMaIMOHHbIX TexHoJorui : MoHorpadus / HO.}O. FOmamesa. - Mocksa ;
bepnun : Qupexkr-Menua, 2016. - 355 c. : ui. - bubnuorp. B kH. - ISBN 978-5-
4475-7708-7 ; To xKe [DNEeKTPOHHBIM pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=438643

3.llyneruna, M.B. ApxuBoBenenue : yudebHoe mocobue / M.B. Ulynbruna ;
MunncrepctBo oOpazoBanust U Hayku Poccuiickoit deneparnuu, DenepanbHoe
TOCyIapCTBEHHOE  aBTOHOMHOE  00pa30oBaTelbHOE  YUPEXKIEHHUE  BBICIIETO
npodeccuonanbHOrOo 0oOpazoBanus CeBepHbld (ApkTHYECKH) (deaepaabHbII
yHuBepcuteT uM. M.B. JlomoHocoBa. - Apxanrensck : U] CADY, 2014. - 233 c. :
tabn., wi. - ISBN 978-5-261-00937-5 ; To ke [DnexkTpoHHBIH pecypc].
URL.: http://biblioclub.ru/index.php?page=book&id=312311 (26.09.2018).

JlonoJIHMTEIbHASA JTUTEepaTypa

1.CamoxBacoB, JI.5I. ApxuBHoe neno B Poccum B Poccum 1852-1902 /
J1.4. CamoxkBacos. - Jleinmur : T-Bo tum. A. 1. MamonroBa, 1902. - Kaura 1-2.
505 c. - ISBN 978-5-4460-6223-2 ; To xe [DnekTpoHHBEIH pecypc].

URL.: http://biblioclub.ru/index.php?page=book&id=99627

2.CamoxBacos, /I.4. [lenTpanu3anus rocyaapCTBEHHBIX apXUBOB. APXHBHOE JEJI0
Ha 3anazae / [{.51. CamokBacoB. - Mocksa : Tumno-Jlutorpadus I'.1. TIpoctakosa,
1900. - 255 c. - ISBN 978-5-4460-8590-3 ; To xe [DneKTpoHHBIN pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=106780

3.Jlenonpoun3BoACTBO M apXUBHOE JIENI0O B TEPMHUHAX U ONpENETCHUsX: Y4uebHoe
nocobue / Kabamor C.1O., Achanausposa N.I'., - 2-e u3x., ctep. - M.:DdnunTa,
Hayka, 2012. - 294 C.: ISBN 978-5-9765-0784-5
http://znanium.com/catalog/product/983089

4.DopmupoBaHre AOKYMEHTOB U Aeil: COOpHHK HOPMAaTHBHBIX JTOKYMEHTOB (I1O
cocrosiHuio Ha 1 centsiops 2006 roma) : cOopuuk / coct. M.H. MukymuHa.
HoBocubupck : Cubupckoe yHHBEpcUTETCKOE u3naTtenbcTBo, 2006. - 272 c.
(KagpoBuk). - ISBN 5-94087-750-8 ; To ke [DnekTpoHHBIH pecypc].

URL.: http://biblioclub.ru/index.php?page=book&id=57540

ApxusHoe neno : C6. penepan. HopMm. - Mocksa : Kuaura cepsuc, 2003. - 432 c.
I'CD. - ISBN 5-94909-294-5

PexomeHnoBaHHas JUTEepaTrypa
1. Anamenko A.M. Apxeorpadus. ctopust 1 COBpeMEHHOE COCTOSTHUE : yaeOHOe

nocooue / A.M. Amamenko, A.H.Epmonaes. - KemepoBo : KemepoBckuii
rocynapcTBeHHbIi yHuBepcurtet, 2013. - 208 c. - ISBN 978-5-8353-1557-4 ; To xe
[DNEeKTpOHHBII pecypc].

URL.:http://biblioclub.ru/index.php?page=book&id=232202 (03.01.2015).
16



http://biblioclub.ru/index.php?page=book&id=450785
http://biblioclub.ru/index.php?page=book&id=438643
http://biblioclub.ru/index.php?page=book&id=312311
http://biblioclub.ru/index.php?page=book&id=99627
http://biblioclub.ru/index.php?page=book&id=106780
http://znanium.com/catalog/product/983089
http://biblioclub.ru/index.php?page=book&id=57540
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2. Anpapeesa, B. 1. JlenonpousBoactso : Opranuzanus U BeACHHUE : [y4eO.-mpakKT.
nocoOue Juisi CTyJ. BbICHI. y4yeO. 3aBelieHuil| : pekomengoBano YMO. - 2-e uzg.,
nepepad. u gom. - M. : KHOPVYC, 2008. - 256 c. - ISBN 978-5-390-00097-7

3. Anonguna H. H. JlokyMeHTOOOOpOT B OpraHM3alluM : MPAKT. mocodue. - 3-¢
u3]1., nepepad. u jpom. - M. : Omera-JI, 2009. - 173, [1] c. - (Jlenonpou3BoaACTBO). -
ISBN 978-5-370-01254-9

4. ApxuBbl Koctpomckoit ob6mactu: Kparkuii 0030pHO-HH(POPMAIIMOHHBIN
cnpaBounuk / Coct.3.H.boguna,A.M.Enuzapos (otB.pen.),A.A.CaBuHOBa. -
Koctpoma : b. u., 1996. - 78 c.

5.bapuxun, A.b. Jlenonpou3BoacTBo u qoKyMeHTo000poT / A.b. bapuxun. - M. :
Kumxusiii mup, 2008. - 416 c. - ISBN 978-5-8041-0311-9 ; To e [DnaeKTpOHHBIH
pecypc]. -
URL:http://biblioclub.ru/index.php?page=book&id=89671 (03.01.2015).

6. AnekceeBa E.B. ApXxuBBI M MpaBO: COBPEMEHHOE COCTOSIHUE U TEPCIEKTUBBI
pasButus / E.B. Anekceesa // Jlenonpou3spojictBo. - 2003. - Ne 2.

7. AnekceeBa E. B. ApxuBosejenue: yueOHoe nocooue / E. B. Anekceesa, JI. I1.
AdanacweBa, E. M. byposa; nog pen. B.II. Koznosa. — M., 2005.

8.Ans6pext b.B. ApxuBbl komMmepueckux opranuzauuii / b.B. AnpOpext. - M.,
2005.

9. Amsbpext b.B. I[IpaBoBble OCHOBBI OpraHU3aIMHU JACSITEIBHOCTH apPXHBOB
opunnueckux smiy / B.B. AnbOpext // CnpaBoyHUK cekpetaps U odwuc-
meHemkepa. - 2005. - Ne 7.

10. AdanaceeBa JLII. Pecypcel MHTepHETa Kak OOBEKT apXMBHOTO XPAHCHUS:
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(apxuBHOoM mpaktuku) B OI'KY «l'ocynapctBennbii apxuB Koctpomckoit
obnactu», OI'KY «['ocynapcTBenHblil apxuB HoBeliel ncropun Koctpomckoit
o0nacTu» MMeeTcs Bce HEOOXOAMMOE: MaTepualbHO-TEXHUYECKOE OOeCreueHue:
YUTAJIBHBIA 3aJl, CTIeNUaIbHO 00OpYIOBaHHBIE KaOWHETHI, ObITOBBIC MOMEIICHUS,
COOTBETCTBYIOIIME JACHUCTBYIOIMM CAaHUTAPHBIM M IIPOTHUBONOKAPHBIM HOPMaMm, a
Tak)Ke TPeOOBaHMSIM TEXHUKU O€30MMACHOCTH MPHU MPOBEJECHUH YUeOHbIX U HAyYHO-
IIPOM3BOJICTBEHHBIX padoOT:
YuraneHbii 3a1 ['ocynapcTBeHHOro apxusa KoctpoMckoii obiactu
YurtanbHbiil 3an ['ocyaapcTBEHHOro apxuBa HoBeHilew ucropur KocTpomckoit
o0mnacTu.
bubiroreku apXuBoB.
CrnenmanbHoe 000py10BaHUE [l IUTUTAIU3alUU APXUBHBIX JOKYMEHTOB
CrneunanbHoe 000pyOBaHUE JJI YTEHUS OLIM(PPOBAHHBIX APXUBHBIX TOKYMEHTOB.
Macrepckas 1o pectaBpallii ApXUBHBIX JOKYMEHTOB.
CrnenuanbHo 00Opy/nOBaHHBIE pabodyee MeECTO (KOMIBIOTEP C MPOrpaMMHBIM
obecrieueHuEM)
ApXMBHBIE XPAaHWIMIIA, COOTBETCTBYIOLIME JECUCTBYIOIIMM CaHUTAPHBIM U

HpOTI/IBOHO)KapHBIM HOpMaM nu COOTBGTCTByIOH_[I/Ie CHeHI/IaJIBHOMy
TEMIIEPATYPHOMY, BJIIAJKHOCTHOMY PEXKUMaM.
B I'AKO:

oTaen 00ecredeHnsI COXPaHHOCTH M TOCYAapCTBEHHOTO y4eTa JOKYMEHTOB;

OTJIe] KOMIUIEKTOBAHUSI, BEJTOMCTBEHHBIX apXUBOB U JICJIONPOU3BO/ICTBA;

OTJIEJ COIMAIILHO-TIPABOBBIX 3aIPOCOB;

OTJIeJI HAyYHO-CIIPAaBOYHOTO ammapara.

B 'AHUKO:

otaen obecredeHusi COXPAaHHOCTH M TOCYIapCTBEHHOTO YYeTa TOKYMEHTOB H
HAy4YHO-CIIPABOYHOTO ammapara;

OTIIe]T BEIOMCTBEHHBIX apXWBOB U JICTIOMPOU3BOJICTBA, KOMIUICKTOBAHUS W
AKCIIEPTHU3HI IIEHHOCTH IOKYMEHTOB,;

OTJIeJI UCTIONIb30BAHMS U IyOJIMKAIUN JJOKYMEHTOB;

OTJeIN 10 paboTe ¢ JOKYMEHTAaMH 10 TMYHOMY COCTaBY;

OTJIeJ] KOMTMPOBAHMUSI, PECTABPAIIUU U MEepeIieTa JOKYMEHTOB;

otnen no padore ¢ nokymentamu KI'b.
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