MuHucTepcTBO HayKH U BbicuIero o0OpazoBHus Poccuiickoit deneparuu
denepallbHOE rOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTEIIBHOE YUPEKICHUE
BBICILIETO 00pa30BaHUs

«KocTpoMCKO# rocy1apCTBEHHBI YHUBEPCUTET

PABOYASA ITPOT'PAMMA JUCHHUITJINHBI

TAVUM-MEHEJ[)KMEHT B HAYYHO-IEJATOTrHYECKON
NEATEJBHOCTH

HaHpaBHGHI/IH IIOATOTOBKH
01.06.01.Mamemamuka u mexanuxa.
06.06.01 buonoeuueckue Hayku
09.06.01. Unghopmamuxa u gbluuciumenvHas mexHuKd
15.06.01. Mawunocmpoenue
18.06.01. Xumuueckue mexnonocuu
22.06.01. Texnonozuu mamepuanos
29.06.01. Texnonozuu ne2koti npOMbLULTEHHOCU
35.06.04. Cenvckoe, necrhoe u pblOHOe X03UCEO
37.06.01 Ilcuxonocuueckue Hayku
38.06.01 Dxonomuka u ynpasnenue
40.06.01. IOpucnpyoenyus
44.06.01. Obpaszosanue u nedazocuyeckue HayKu
45.06.01. A3viko3nanue u 1umepamypogeoeHue
46.06.01 Hcmopuueckue HayKu u apxeono2us
47.06.01. Qunocoghus, smuxa u perucuosedeHue
50.06.01. Hcxyccmsogedenue
51.06.01. KynomyposedeHnue u coyuoxyibmypHvie npoeKmol

KBamudukanus (crenens) Beimyckuuka: Mccenenosarens. [IpenogaBatens-
MCCIIEI0BATENb.

KocTtpoma



PaGouass mnporpamma auctuIuiMHbl «TallM-MEHEKMEHT B Hay4dHO-
NeJaroru4eckon nesaTeaIbHOCTH pazpadboTaHa:

B COOTBCTCTBHUH C q)e,[[epaJIBHBIMI/I rocyaapCTBCHHbIMHA O6pa3OBaT€HBHBIMI/I
CTaHgapTaMM 110 HAalIpaBJICHUAM IMOATOTOBKH !

01.06.01.Marematuka 1 MexaHuKa, , yrBep>kIeHHbIM npukazoM 30 urons 2014 .
Ne866

06.06.01 buonoruueckue Hayku, yTBepxAEeHHbIM IpukazoMm 30 urons 2014 r.
Ne871

09.06.01. MadopmaTnKa 1 BEIYUCITUTEIbHAS TEXHUKA, YTBEPKICHHBIM IIPUKA30M
30 uronst 2014 . Ne875

15.06.01. MamunocTpoeHue, yreepxaeHHbIM mpuka3zom 30 uromns 2014 1. Ne 881
18.06.01. Xumuyeckue TEXHOJIOTHUH, YTBEPKACHHBIM npuka3zoM 30 utong 2014 .
Ne883

22.06.01. TexHonmorun mMarepuaigoB, yIBepkKAeHHbIM npukazom 30 utons 2014 .
Ne888

29.06.01. TexHoJIOrMM JErKOM MPOMBIIIJIEHHOCTH, YTBEPKICHHBIM ITprKazoMm 30
nrons 2014 . Ne894

35.06.04. Cenbckoe, 1ecHOE U PbIOHOE XO34HUCTBO, YTBEPXKICHHBIM MPUKa3oM 18
aBrycra 2014 . Nel1018

37.06.01 Ilcuxomornueckue HaykH, yrBepxaeHHbIM nprkazoMm 30 urons 2014 .
Ne897

38.06.01 DxoHOMUKA U YIIpaBIE€HHUE, YTBEPKICHHBIM ITpuka3zoMm 30 urons 2014 r.
898

40.06.01. HOpucnpyneHius, yTBEpKICHHBIM TIpukazoMm S5 paekabps 2014 r
Nel538

44.06.01. Ob6pa3oBanne 1 MEAArOTHUECKUE HAYKH, YTBEPKACHHBIM MTpuKazoM 30
nrons 2014 . Ne902

45.06.01. S3pikO3HAHUE W JUTEPATYpPOBEICHUE, YTBEPKICHHBIM mpukazom 30
utons 2014 . Ne903

46.06.01 Hcropuyeckue HAayKu M apXeoJIOTHs, YTBEPKACHHBIM MpukazoMm 30
utons 2014 r. Ne904

47.06.01. ®unocodus, STUKA U PEIUTHOBEACHHUE, YTBEPKIACHHBIM Mpuka3zom 30
utons 2014 . Ne905

50.06.01. UckyccTBOBeneHue, yreepxkaeHHbIM npuka3zoM 30 utomns 2014 r. Ne909
51.06.01. KymbTypoBeneHHE M COLUOKYIBTYPHBIE IPOEKTHI, YTBEPKICHHBIM
npukazoM 22 aprycra 2014 r. Ne1038

I'onxer Havama moarorosku: 2015, 2016, 2017,2018, 2019

PazpaboTtan

Penensenrt:

= Boponnosa A.B. JIOLIEHT Kadeapsl Meaaroruku
e Y aKMEOJIOTUH JIMYHOCTU
N ﬂ,: fCaMOXBaHOBa AT. mnpodeccop xadenpbl
/17 NEAArOTUKU U aKMEOJIOTUH

JIUNYHOCTH



YTBEPXJEHO:

Ha 3acenanuu kagenpsl ICUXOJIOT0-NeIarorn4eckoro 00pa3oBaHus

[Tporoxoun 3acenanns kadenpst Ne 9 ot 20.05.2019 1.

32&6[[}’10%171 (benpoii MCUxoJIOTo-MearorndecKoro oopa3oBaHUs
r‘f/f-"(;? 3axaposa XK.A.., p.mem. ., mpodeccop
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1. Ileau ¥ 3a1a4u OCBOEHHUS AUCHUILIMHBI

CoBpeMeHHOE OOIIECTBO XapaKTEPU3YEeTCsl BBICOKOM CTENEHBIO MOOWJIBHOCTH,
WHTEHCUBHOCTU HW3HU W TPEAbSBISACT 3HAYUTEIbHBIC TPEOOBaHUS K OPraHU30BAHHOCTH,
YMEHHSIM CaMOYIIPABJICHHUS KaXJIOTO U3 ero wieHoB. OOIIEN3BECTHO, YTO OJHUM M3 CaMBIX
LIEHHBIX PECYPCOB, KOTOPHIM BIIAJICET YEJIOBEK sBIsAEeTCS Bpems. CHoCOOHOCTh MPaBUIBHO
pacTopsIUTBCSI UM BO MHOTOM OOYCIIOBIIMBAaeT W TNPOPECCHOHATBHYIO M COIHAILHYIO
YCHEIIHOCTh  JIMYHOCTH. OJIHUM U3  HHCTPYMEHTOB  MOBBINIEHUS  3(PPHEKTUBHOCTH
WCIIOJIb30BAHUSI YEJIOBEKOM BpPEMEHH SBJISICTCS BHEAPEHHWE B €ro OpraHu3allMOHHYIO
JEATEIIBHOCTh TEXHOJIOTUIA TallM MEHEIKMEHTA.

JlucuuiuiiHa TalM-MEHEIKMEHT O(OpMUIOCH B CaMOCTOATENIFHOE HarpaBlIeHUE
Teopuu ynpasieHus K KoHiy 60-x rr. XX Beka. TaliM-MEHEIKMEHT — 3TO COBOKYIHOCTh
TEXHOJIOTUH IUIAHUPOBAaHUSA pPaOOThI, KOTOPHIE YEJIOBEK NPUMEHSIET CaMOCTOSITEIBHO [Tt
MOBBIICHUST A(P(PEKTUBHOCTU HMCMOJIB30BaHHUS CBOETO padO4Yero BPEMEHU W IS TOBBIIICHUS
KOHTPOJISI BO3PACTAOLIET0 KOJIMYECTBA 3aay.

B mHactosimee Bpemsi mepen OOJBIIMM  YHCIOM HaydHBIX HM  00pa3oBaTeNbHBIX
OpraHM3aluil CTOUT 3aJa4a BHEAPEHMs TEXHOJIOTMM TalM-MeHemkMeHTa. [IpuumHOi aTomy
CIIY’)KUT HEO0OXOJMMOCTh TOBBINIATE CAMOCTOSITENIBHOCTh M HWHHIIMATUBHOCTH COTPYIHUKOB
OpraHu3aIiy, MPEJOCTABISITH UM CBOOOIY PACTIOPSIKEHUS COOCTBEHHBIM BPEMEHEM, TIPH STOM
MoBBIIAs 3PPEKTUBHOCTh, CKOPOCTh U Ka4eCcTBO pabOTHI UCCIie0oBaTeNel U IpernojaBaTeiel.

Jns  acmpanToB, OyAaymux TpemnojaBaTeled MW HCCIENOBaTelie H3ydYeHHUE
TUCIUTUINHBL « TaliM-MEHEDKMEHT B Hay4YHO-TIEJJarOTUYECKON JeATeIbHOCTHY HEO00X0IUMO,
BO-TIEPBBIX, I OPTaHU3alMH WX OyAymed mnpodecCHOHAIBHON AesITeIbHOCTH, KOTOpas
OTJINYAETCSI MHOT033laYHOCTBI0 U BBICOKUM YpPOBHEM CJIOXHOCTH, BO-BTOPBIX, JUIS
YCHEIIHOTO COBMEUICHUS B MEpUoJ OOYy4YeHUs Hay4yHO-HCCIIEOBATENbCKOM, yueOHOH W
MPaKTHYECKOU pPabOTHI.

N3yuenue IV CIIUTIJTUHEI «TaliM-MeHEIKMEHT B HAay4YHO-TIEITarOrNYECKON
NEATEIbHOCTH» MO3BOJIAET IOJIYYUTh 3HAHUS OCHOB YIPABJICHHUS BPEMEHEM M IOJIYyYHUTh
MpaKTUYECKHE HaBBIKK B 3TOH cepe.

Henbro aucuuniMHbl sBiaseTcs ¢opMHupoBaHUE Yy Oyayllero IpenojaBaTens u
HccleIoBaTess CIOCOOHOCTH K A((PEKTHBHOMY YIPABICHHIO COOCTBEHHBIM pPabOYUM
BPEMEHEM.

Sagaum:

- OCBOCHHUE acIHUpaHTaMU CHUCTEMbl 3HAHUN 00 OCHOBaX YIpaBJCHHUS BPEMEHEM, B TOM
Yyclie OTHOIIEHHMH KO BPEMEHH, MOTHBAIMU K YIPAaBJICHHUIO UM, BO3MOXHBIX MpobiIeMax,
BO3HHKAIOLIUX B 3TOM MPOIECCe U KOHKPETHBIX CIOC00axX U MpaBuiiaxX peHIeHus 3a1ad B 3TOU
chepe;

- OBJIQJICHUE AaCHUpaHTaMH COBOKYIMHOCTbIO NPAKTHYECKUX YMEHUHW M HAaBBIKOB,
CBSA3aHHBIX C KOHTPOJEM HaJ BpeMEeHeM, ero opraHuzanueii u 3PQPeKTUBHBIM
HCIIOJIb30BaHUEM;

- popMUpOBaHUE Yy ACTMPAHTOB MO3UTUBHOTO HACTPOS B OTHOILIEHUS MPUMEHEHHS B
MOBCE/IHEBHOM U3HU YMEHUN U HABBIKOB TaAIM MEHEI)KMEHTA.

2. IlepeyeHb MIAHUPYEMBIX Pe3y/IbTATOB 00y4eHHS M0 M CUUILIHHE

B pe3ynbTaTe 0CBOEHUS AUCIUIIIUHBI aCIUPAHT

1) moJDKEH 3HATH:

- paznuuus MeXAy CyObeKTUBHBIM U 0O0BEKTUBHBIM BPEMEHEM;

- pacrmpocTpaHeHHbIe MPOOIEeMbI OTHOIIEHHUS KO BPEMEHH;

- OCHOBHBIE CTIOCOOBI KOHTPOJIS HAJl BpEMEHEM;

- IpaBUja COOTHOIIEHUS! YXW3HEHHBIX MPUOPUTETOB, LEJIEH U CPOKOB, CPEACTB HUX
JOCTH)KEHUS;

- IpaBUJja U CPEJCTBA OpraHU3alliiu BPEMEHHU;

- crocoObI ¥ TpueMbl () (PEKTUBHOTO UCIIOIH30BAHUS BPEMEHHU;

- OCHOBHBIE MPOOJIEMbI MOTUBAIIUH M CIIOCOOBI UX TIPEOJOTICHUS,



2) NOJKEH YMETh:

- KOHTPOJIUPOBATH COOCTBEHHOE BPEMSI;

- GopMyIHPOBATh KUZHECHHBIC IPUOPUTETHI U 1EITH;

- COOTHOCHTb IIEJIH, CIIOCOOBI U CPOKHU UX JTOCTHIKCHHS;

- COCTaBJIATH ILJIAH;

- TUTAHUPOBATh OTBIX;

- JISJIETUPOBATH MOJIHOMOYHSI,

- BBISIBJIATH COOCTBEHHBIE MTPOOJIEMbl MOTUBAIIUU U TIPEOI0JIEBATH UX;

3) oJKeH BIAJeTh HaBbIKAMM:

- mpoeccnoHaIbHOM peun;

- CaMOPETYJISIINH;

- CAaMOKOHTPOJIS;

- OpraHu3aIvy KU3HEHHOTO TIPOCTPAHCTBA;

- paboOTBHI B MHOT'033/Ia4HOM PEXKUME;

- BBISIBJICHUS M UCKJTFOUEHUS «IIOXKUpaATEIeH» BPEMEHH;

- UCTIOJIb30BAHMS KaJICHAapsl, TUIAHUPOBIIUKA, OpraHai3epa;

- TI0JIE3HOTO MCTOJIb30BAHUS BRIHYKJICHHBIX TPAT BPEMEHHU.

4. Tlepeuens HhopMHUPYEMBIX KOMIIETEHIIUN:

CIOCOOHOCTH IJIAHUPOBATh U pelIaTh 3a/laud COOCTBEHHOro MPO(GEeCCHOHAIBHOTO U
JTUYHOCTHOTO Pa3BUTHUS

3. Mecro aucuuminHel B ctpykrype OII BO

Hucuunnuaa «TalM-MEHEKMEHT B  HAay4YHO-NEAAroTMYECKON  JeATEIbHOCTH»
n3ydaercs B yacTu «PaKkyJIbTaTUBBI» BO 2 ceMecTpe 00ydeHus.

bazoBbeie 3HaHus M ocBoeHUs «TaillM-MEHEIKMEHTa B HAy4YHO-IEIaroru4yeckou
NEATENTLHOCTHY (POPMUPYIOTCS TPEABIAYIIMM ypOBHEM oOpa3oBaHUs (Marucrparypa WId
CIICIUAIIUTET).

Hucuunnuaa «TalM-MEHEHKMEHT B  HAay4YHO-NEAAroTM4eCKONl  JIeATEIbHOCTH»
SIBJISIETCS HEMOCPEJACTBEHHOW 0a30d Il €XEJHEBHOM OpraHW3alldh TpyJa AaclUpaHTOB,
3HAHUS W YMEHUs, TOJY4YCHHBIE B XOJE AUCIUIUTUHBI, OOECIeUHMBAIOT MPOXOXKICHUE
MeIaroTHYeCKO MPaKTHKUA U HAyYHO-UCCIIEIOBATEIbCKOM PAOOTHI.

4. O0beM TUCHUTLIAHBI (MOXYJISA)
4.1. O0beM IMCHUIUIMHBI B 3a4e€THBIX IUHULAX ¢ YKA3aHHEM aKaJeMH4YeCKuX
(ACTPOHOMHUYECKHX) YACOB M BH/IbI Y4eOHOH padoThI
2016-2018 roap1 HaGopa

Bunbr yue6HOM paboThI Bcero

OuHas1, 3a04yHas popma
OO01ast TPYI0EMKOCTh B 3a4€THBIX eIUHUIAX 2
OO01as TpyIOeMKOCTh B 4acax 72
AynuTOpHBIE 3aHATHUS B Hacax 12
Jlexkuu 4
[Ipaktuueckue (J1aboOpaToOpHbIC) 3aHATHS 8
CamocrosTenbHas paboTa B yacax 60
Bun wuroroBoro KOHTpoJds (TPYyLOEMKOCTh B 3ager — 2 ceMecTp
3a4eTHBIX eINHUIIAX)

4.2. O0beM KOHTAKTHOH padoThI
2017 rox nadopa

| Buibl y4eGHBIX 3aHATHL | Ounas, 3a04Has popma




Jlexunu 4
[IpakTyeckue 3aHATHS 8
JlabopaTopHbie 3aHATUN

Koncynsranuu 0,2
3auer/3a4eThI 0,25
DK3aMeH/3K3aMEeHBI

KypcoBbie paboThl

Bcero 12,45

5.ConepikaHue TUCHUILINHBI (MOAYJIf1), CTPYKTYPHMPOBAaHHOE 110 TeMaM (pasjesiam), ¢
yKa3aHHeM KOJIMYeCcTBAa YacOB U BUAOB 3aHATHH
5.1 TemaTu4yeckuii nJ1aH y4eO0HOM TUCHUIINHBI

No Ha3zBanue
pasaesa, TeMbl

Bcero
3.e./yac

AyIMTOpHBIE 3aHATHSA

Jlek1r.

IIpakr.

Jlabop.

Cam.
pao.

®opmMbl TEKyLIET0
KOHTPOJIsA

1 OTHOIIIEHNE KO
BPEMEHU

10

- YCTHBIW OTBET Ha
MPAKTUYECKOM
3aHATHUH;

- TPYIIIIOBOE
00CcyxieHue;

- IPOBEPKA ACCE.

2 |OcHoOBHBIE
CrocoObl KOHTPOJIS
HaJl BpeMeHEM

11

- YCTHBIA OTBET Ha
MPAKTUYECKOM
3aHATUU;

- TPYIIIOBOE
00cyxieHue;

- IpOBepKa
MUCHbMEHHBIX padoT.

3 |IIpuemsbr
opraHu3anuu
BpEMEHU

11

- YCTHBIW OTBET Ha
MPAKTUYECKOM
3aHATUU;

- TPYIIIOBOE
obcyxaeHue;

- IpOBepKa
MUCHbMEHHBIX PaboT.

4 |DddexTuBHOC
UCIIOJIb30BaHUE
BpPEMCHH

11

- YCTHBIN OTBET Ha
IIPAKTHYECKOM
3aHATHUN;

- TPyINIIOBOE
obcyxaeHue;

- IPOBEpKa
MUCbMEHHBIX paloT;
- BBIIIOJIHEHUE
YIPAKHEHUH.

5 |IIcuxonorudeckue
poOeMBbl IpH
yIpaBJIE€HUU
BpPEMEHEM

- YCTHBIW OTBET Ha
MPAaKTHYECKOM
3aHATHH,

- TPYIIOBOE
obcyxaeHue;




- IpOBEpKa
MUCHMEHHBIX paloT;
- BBITIOJIHEHUE
YIPAKHEHUH.

6 |I[lpaktukym o 11 2 9 |- yCTHBII OTBET Ha
oTpaboTKe PaKTHIECKOM
MIPUEMOB TaliM 3aHSTUH;
MEHEDKMEHTA - TPYyIIIOBOE

0o0cyxIeHue;

- IpOBEpKa
MMCbMEHHBIX padoT;
- BBITIOJIHEHUE
YIPAKHEHUH.

7 |3auer 9 9
Utoro 72 4 8 60

5.2. Conep:xanue Q¥ CHUTIIHHBI

Tema 1. OTHOLIEHHE KO BpEeMEHHU

O6bektuBHOEe BpeMsa. CyObekTHBHOEe Bpems. HHauBHIyaqbHOE OTHOIIEHHE KO
BpeMeHH. PacmpocTpaneHHbIe TTpoOIeMbl OTHOIICHHS KO BpeMeHH. KOHTpOJb MCTOIB30BaHUS
BpemeHu. JKypHanm yyera BpeMeHHM. AHamu3 peanbHOCTH. OLeHKH BpeMeHHW. JKHU3HEHHbIE
HEOXXKUJIAHHOCTH.

Tema 2. OcHOBHBIE CIIOCOOBI KOHTPOJIS HA/l BpeMeHeM

YMenue paccraBiath npuoputeThbl. [locTaHoBka uenei. bawxkaiiiiie u 10ATO0CPOYHBIE
uenu. Onpenenenue cpokoB. OmnpeneneHue anroputMa aerctBuid. Cnucok aen. CocraBieHue
IJ1aHa. Yder pe3yabtatoB. [logaep:kanue npuopuTeToB, LEIEH, IIaHa.

Tema 3. [Ipuembl opranu3aunu BpeMeHHU

UckycctBo opranuzamuu. CpencrtBa opraHuzanuu  Ku3HU. OCHOBHBIE CpEJCTBa.
JononuutensHble cpencta. CpexacrtBa uig opraHuszauuu nopsaka B gome. Cpexactsa
OpraHu3aluu 1js paboyero mMecra.

Tema 4. IPpPexTrBHOE NCNOIB30BAHNE BPEMEHH

[IpaBuno «80-20». Illkana nenHocted. XypHan nen. MHOroszaigadHblii pexuM: 3a U
npoTuB. DPPEKTUBHOE HUCMOIb30BAHUE KaxJA0W MUHYTh. KOHTpOJIb Haj OTBIEKAIOIIUMU
¢dakropamu. [Tnanuposanue otapixa. [Iponecc nenerupoBanusi.

Tema 5. MoTuBanusi B ynpaBjJieHHH BpeMeHeM

OcHoBHbIE TPOOIEMBI MOTUBAUU: (U3HUECKUE IPOOIEMBI, OTIPaBIaHUs, IPOMEIICHHE,
cTpax, mnepdekunoHusM. IddexTrBHOE yrpaBieHue cTpeccoM. IlocnencTsus crpecca.
OmnpeneneHre HMCTOYHHUKOB CTpecca. YYeT pasIuvHbIX (PAKTOPOB CTpecca U BbIpabOTKa
pacniopsiaka aHs. Ilone3nsle pyruHHble nena. Bpenneslie pytuHHbIE nena. TakTuka oTkaza u
COTJIacusl.

Tema 6. IlpakTkyM o 0TPadoTKE NPHEMOB TAiiM MEHEIKMEHTA

Onpenenenus oTHouIeHUs K paboduemy BpemeHH. CIUCOK IEHHOCTEH M MPUOPUTETOB
Ha paboyem mecte. CocTaBieHHE AOATOCPOYHOTO U KPAaTKOCPOUHOTO MiaHa. OpraHuzamus
pabouero Mecra. Cuctemaru3zanus aokymenrtanuu. Coznanue komdpopra Ha paboueM MecTe.
Baxubie pgeranu, oOneruaromide opraHu3anuio BpeMeHU. [loumck BapuaHTOB pabOTH B
MHOTO3a1ayHoM pexume. OtpaboTka ocHOB nenerupoBanusa. [lone3Hoe wucmonbp3oBaHUE
BBIHYKJIEHHBIX TpaT BpeMeHH. KOHTpob HaJ mpoI1ieccoM padoThl.



6. MeToquueckue yka3zanus /1Jisl 00y4aroIIUXcsl 0 OCBOEHHIO THCIMIIIHHbI
6.1. CamocTrosiTesibHAsi padoTa 00y4aroIIUXCs M0 JUCHUIIMHE (MOTYJIIO)

Ne HasBanue 3anaHue Meroaudeckre yKazaHus sl 00yJaromuxcs Bpewms dopma KOHTPOJIS

paszzena, TeMbI BBITIOJTHEHUS

1 |Otnomenue ko |1.ChopmynupoBaTh 3amanus 1 u 2 BBHIMONHSIOTCS B (opme 8 - YCTHBIN OTBET HA
BpEMEHU coOCTBEHHOE MOHMMAHHUE | IOATOTOBKM Pa3BEpHYTOTO IUIaHAa YCTHOTO MIPAKTUYECKOM 3aHSITHH;

KaTeropuil «CyObEKTUBHOE» U |OTBETA Ha MPAKTUUYECKOM 3aHSATHH - TPYIIIOBOE
«OOBEKTUBHOEY» BpEMS Dcce  TpeacTaBisieTcss CO0OM  JIOTUYECKH 00CcyxXIeHue;
2. IlpuBectm mnpuMepsl W3 |3aBEPILICHHBINA TEKCT, B KOTOpOM - IIPOBEPKA ICCe.
JIUYHOTO OTIbITa WIH | apTyMEHTHPYETCS JIMYHAs TO3MILMS aBTOpa

XYI0KECTBEHHOM TUTepaTypsl, [0 Teme 3cce. OHO, Kak IpaBuiia, UMEET

XapaKTepHU3yIOIIHe CIIEYIOLIYIO JIOTUYECKYIO CTPYKTYDY:

cnenupuKky  CyObEKTUBHOIO |[MHTEpHpeTalus TeMbl W IOCTaHOBKa

BpEMEHU JINYHOCTHU BOIIPOCa, apryMeHTalusl, WUTIOCTPUPOBAHUE

3. Hamumcate »3cce «Moe|u pe3toMHUpOBaHUE

JTUYHOE OTHOUICHHE KO

BpEMEHN»

2 |OcHOBHbBIE 1. HanucaTp cnimcok meneBbIx | st popMHupOBaHUS CITMCKA LIETEBBIX 9 - YCTHBIA OTBET Ha
CHoco0bI MIPUOPUTETOB IPUOPUTETOB MOXKHO BBIOpATh OJIHY U3 chep MPAKTUYECKOM 3aHSITHH;
KOHTPOJISL HaJ 2. [Ipoananu3upoBaTh | KU3HU, HATPUMEP «OOyUEHHUE) - TPYIIIOBOE
BpeMeHEeM Xapakrtep pacnpenenenus | {15 moAroToBKY BTOPOTO 3aJaHUsI CTYACHT obcyxaeHue;

BpEMEHU 10 OTHOUICHHIO K
COOCTBEHHBIM  >KM3HEHHBIM
MIPUOPUTETAM

3. CocraBUTh CIHCOK LeJei
Ha 1 rog

4. Onpenenuthb
JOCTH>KEHHS LeNen
5. Chopmuposats mian Ha 1

CpOKH

paboTaet ¢ TabnauIell B IByX CTOJIOAX:
npuopuretr/Bpems. [Ipu 3ToM 10711 BpeMeHu
cuutarorcs ot 100% BpeMeHH, OTBEIEHHOTO
Ha 3Ty cepy KU3HU

Lenu cocTaBmnsitoTCs B pa3uyHBIX cepax
JKU3HU U BPEMsI UX JIOCTH)KEHUS OTpakaeTcs
IpUEMOM JIEHTHI BpEMEHH!

[Tnan ¢popmupyercs B TabauuHON popme:

- IPOBEPKA MUCHbMEHHBIX
paborT.




ron

1eJTb/IeCTBUS/0KIIAEMBIN Pe3yIIbTaT/BpeMst

[Ipuemst 1.  Omnucarp  coOcTBeHHOE | [loMaliHee MpOCTPaHCTBO OMUCHIBAETCS B - YCTHBIN OTBET HA
opraHu3anuu JOMAIlHee MPOCTPAHCTBO M | (OpPME CXEMBI C TEKCTOBBIMH IOMETKAMHU [IPAKTUYECKOM 3aHITHH;
BpEMEHH ocobeHHO  pabouee  Mmecto | Bemu, skoHOMSIIME BpEMsI U BEIU - TPYIIOBOE

JoMa. «pacTpaTuUKN» MOTYT 0003HaYaThCA 00cyxeHue;

2. OmnpenenuTtb, Kakue BEIIM |pa3HBIMU IIBETAMH MJIM CUMBOJAMH Ha - MPOBEpPKa MUCbMEHHBIX

[IOMOTal0T CAIKOHOMMTBH BpPEMS | IOATOTOBIEHHOM cxeme paboT.

WM, HAIIPOTUB, CIIOCOOCTBYIOT |3afanue 3 u 4 ToToBUTCS B hopme

ero OecuenbHON Tpare pa3BepHYTOro IJlaHa YCTHOTO OTBETA

3. Oxapakrepu3oBarb

CpeacTBa OpraHu3aIuy,

KOTOPBIMU MOJIb3YeTCA

CTYJICHT.

4. Hamerutb, Kakue CpeacTBa

OpraHu3aIuu MOIJIH OBl

noMorarb B yIpaBJICHUU

BpeMEHEM
DddexTuBHOE 1.OxapakTepu3oBath NpaBuio |3aganue 1 1 2 BeIMOJIHAETCSA B hopme - YCTHBIA OTBET Ha
ucrnosib3oBanue |«80/20» ¢ MO3MIUN JMYHOTO | pa3BEPHYTOTO IUIaHA YCTHOTO OTBETA MPAKTUYECKOM 3aHSITHH;
BpEMEHU OTIBITA. - TPYIIIOBOE

2. Omnwucare cOOCTBEHHBIE o0cyxIeHue;

[IPUEMBI KUZHU B - MPOBEpKa MUCHMEHHBIX

MHOT033/Ia4HOM PEXKUME. pabor;

- BBITIOJIHEHUE
YIPA)KHEHU.

[Icuxonoruuecku | 1. Onpenenuts coOcTBeHHbIE |3amanue 1 u 2 BeIMonHAeTCA B popme - YCTHBIM OTBET Ha
€ MpoOJIeMbl pU | TPOGJIEMBbl B MOTHBAIIMU K pa3BEpHYTOTO IIJIaHa YCTHOTO OTBETA IIPAKTUYECKOM 3aHATHH;
YIIPaBIIEHUU JESITEILHOCTH - TPyINIIOBOE
BpEMEHEM 2. OnpenenuTs OCHOBHbBIE o0cyxJIeHHE;

MyTH MIPEOJIOJICHUS dTHX
npobiaem

- IPOBEPKa MHCEMEHHBIX
pa0or;




- BBIIIOJTHCHUEC

YIPAKHEHUH.

[IpakTuKy™M 1o 1. B Teuenue 1 Henenu BecTH | {11 BBIOJIHEHUS IEPBOTO 3a/1aHUS CTY/IEHT - YCTHBIN OTBET HA
oTpaboTKe KOHTPOJIb BpPEMEHHU, | Be/IeT TaOJINMYHbIN yUeT BPEMEHHU: [IPAKTUYECKOM 3aHITHH;
MPUEMOB TallM  |3amuCbIBasl TaHHbIE JeficTBHE/11eNb/TIOTPaueHHO - TPYIIIOBOE
MEHEeDKMEHTa 2. Omucars uaeanpHoe | BpeMs/mpumedanue. [Ipumedanne o0cyxieHue;

pabouee MecTo 3aKJII04AETCS B OLICHKE aJIeKBaTHOCTH - MpOBEpKa MUCHbMEHHBIX

3. CucremMaTu3upoBarh | IOTPAYEHHOTO BPEMEHU Ha ONTMCAHHOE pabor;

nH(pOpMAIMI0O HAa JOMAIHEM |IeHCTBUE - BBITIOJIHEHUE

KOMIIBIOTEPE u | neansHoe paboyee MeCTO OMUCHIBAETCS B yHIpaxxHEeHUH.

0XapaKTepU30BaTh dopme cxembl ¢ TEKCTOBBIMU MTPUMEYaHUSIMU

MPUHIMIBIL, O KOTOPBIM 3TO | 3afaHue 3 mpeacTasiseT co0oi onucaHue

ObLIO clIenaHo MIPaKTHYECKOTO OIBITA
3auer IloaroToBka B COOTBETCTBHE B VYCTHBIN OTBET Ha 3a4eTe

IIOCTAaBJICHHBIMHA BOIIPpOCaMM




6.2. TemaTuka u 3aJaHUuA 1JIA IPAKTHYECKUX 3aHATHH

Tema 1. OTHOLICHME KO BpeMeHH
1.00beKTUBHOE U CYOBEKTHBHOE BPEMSL.
2. lnnuBuyanbHOE OTHOLIEHUE KO BPEMEHM.
3. PacnpocTpaneHHbie mpo06IeMbl OTHOIIECHUSI KO BPEMEHHU.
4. KoHTpOJIb UCTIOIB30BAaHUS BPEMEHHU.
Tema 2. OcHOBHbBIE CIIOCO0ObI KOHTPOJISI HAJl BpeMeHeM
1. ’)Ku3HeHHbIe IPUOPUTETHI — KAKUMU OHU MOTYT OBITBH?
2. bnmxaiiiiye u 10JrocpoyHbIe LENIH.

3. OcHOBHBIE IIPaBUJIA OIIPEAEIEHUS CPOKOB JIOCTHUKEHUS LIeTIeH.

4. CocraBieHHUe IJ1aHA.

Tema 3. IlpuemMbl opranu3anu BpeMeHH

1. Opranu3zaius Kak CHCTeMaTH3aIH KU3HU.

2. Opranu3anus IpocTpaHCcTBa JOMa U Ha padoTe.

3. YopouieHue Kak CpeAcTBO OpraHU3aluu KU3HU

4. CpenctBa opraHu3alMy KU3HU.

Tema 4. DPpdexTHBHOE HCIO0/IHL30BAHME BPEeMEHH

1. ITpaBuno «80-20».

2. MHOro3aa4ysblii peXuM: 32 U IPOTHB.

3. DddexTuBHOE NCTIOTH30BAHNE BPEMEHH.

4. KoHTpOJb Ha/l OTBIIEKAIOIIMMHU (PAKTOPAMH.

5. IInanupoBaHue OTIbIXA.

6. [Tpouecc nenerupoBaHus.

Tema 5. MoTuBauusi B ynpaBJieHUM BpeMeHeM

1. OcHOBHbIE MPOOJSEMBl MOTHUBAIUU: (PU3HUECKHE
MIPOMEJIEHUE, CTPax, MepPEeKINOHU3M.

2. DddexTuBHOE yIIpaBICHUE CTPECCOM.

3. Yuer pa3nuvHbIX (GaKTOPOB cTpecca U BEIpabOTKa pacmopsiaka JHsI.

4. TakTHKa OTKa3a U COIJIacHsl.

poOJIeMBlI,

Tema 6. [IpakTukym o oTpadoTKe NPUEMOB TaiiM MeHeI)KMEHTA

. OnpeiesieHnst OTHOIICHUS K paboyeMy BPEMEHH.

. CMCOK IIEeHHOCTEeH U MPUOPUTETOB Ha pabodyeM MecTe.

. CocraBiieHre J0JIrOCPOYHOIO U KPAaTKOCPOUYHOTO IJIaHa.
. Opranuzanus paboyero Mecra.

. CucremaTu3anus 10KyMEHTAIUH.

. Baxxnble geranu, obnerdarmniue opranu3aiiio BpeMeH .
. [Touck BapuaHTOB pabOTHI B MHOT033/JaYHOM PEKHUME.

. OTpaboTKa OCHOB JICJIETUPOBAHUSI.

. [lone3noe ucnoab30BaHKe BBIHYXACHHBIX TPAT BPEMEHH.

O 00 1IN DN B~ WK —

6.3. TemaTuka u 3a1aHus 1J1s1 JJA0OPATOPHBIX 3aHATHI

OTCYTCTBYIOT na60paT0pHLIe 3aHATHA

OTIpaBJAHMS,

6.4. MeTonu4yeckue peKOMeHIAINH ISl BBINOJIHEHUSI KYPCOBBIX Pa0oT (IPOEKTOB)

OTCyTCTBYIOT KypCcOBbIe pabOThI

7. IlepeyeHb OCHOBHOW M JONOJHHUTEIbHOM JTUTEPATYPbl, HEOOX0AMMOM /15 OCBOCHHUS

AUCHMILINHBI (MOXYJIs1)
@) OCHOBHAS:

Taiim-menemxkment.  [lomHblii  kypc:  yueOHoe  mocoOwue;

non

penakuuen

I'. A. Apxanrensckoro. — M3narensctBo: Anbnuna [labmumep, 2016. — To ke [DneKTpoHHBIN

pecypc]. — URL: https://biblioclub.ru/index.php?page=search red
0) OononHumenbHas AIUMmepamypa.:

Tpeiicu, b. Mactep Bpemenu /b. Tpeiicu. - U3narenscrBo: Ilomyppu, 2017. — To xe

[DnextponnsIit pecypc]. — URL: https://biblioclub.ru/index.php?page=search red
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Hectuk, T.A. OtHOomeHne K BpPEeMEHH B MAJIbIX TpPYyNNax ¥ OPraHU3ALUAX
/ T. A. Hectuk. - U3znarensctBo: MucTuTyT neuxonorun PAH, 2011. — To ke [DaeKTpOHHBIN
pecypc]. — URL: https://biblioclub.ru/index.php?page=search red

8. IlepeueHb pecypcoB HH(OPMALHOHHO-TEJIEKOMMYHHKALIMOHHOI ceTn « AHTepHETY,
HeO00XOTUMBIX /115l 0CBOEHMS TUCHHIIHHBI
1. OBC YHuBepcurerckas 0ubauoreka onnaiiH - http://biblioclub.ru
2. CIIC Koncynsrantllotoc http:/www.consultant.ru/
3. ®I'BY «lIpesunentckas oubnmmoreka umenu b.H.Enbrimnay http://prlib.ru
4. AuHotupoBaHHas OubOnHorpaduueckas 0a3za MaHHBIX KypHaIbHBIX ctatred MAPC
http://arbicon.ru
5. Cnyx0a 3eKTpOHHOTO TIOMCKA, 3aKa3a U JIOCTaBKU KOmui cTatel http://arbicon.ru

9. Onucanue MaTepuaJbHO-TEXHHUYeCKOI 0a3bl, HeOOXOAUMOH IS OCYLeCTBJICHHSA
00pa3oBaTe/IbHOI0 Mpolecca Mo JUCHUIINHE
Jlisi OCBOGHHWS IUCHMIUIMHBI HEOOXOMMMBI y4eOHBIE ayluTOPHH, OCHAIIEeHHBIE Yy4eOHOM
MeOenpI0 U J0CKOM (MeNoBOH, (uUImuaToM), KOMIUJIEKT MYIbTUMENNa-o00py10BaHUs, BUAEO-
TEXHUKA. KOMIBIOTEPHBI  Kiacc  JUIA  JJIEKTPOHHOTO  TecThpoBaHusi.  CBOOOIHO
pacmpocTpansieMoe mporpammHoe obecrieuenue: LibreOffice (tum mumnensumm - GNU LGPL
v3+).
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