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PaGouas mporpamma TUCHHUTITUHBL «/[e10npou3ze00cmeoy pazpadboTaHa:
B cooTBeTcTBUM C DenepanbHbIMU TOCYAAPCTBEHHBIMU 00pa30BaTEIbHBIMU CTaHIApTaMU
BBICIIEr0 00pa30BaHUS:

19.03.04 Pectopannoe aeno ®I'OC BO - GakanaBpuaT 10 HampaBicHHIO moarotoBku 19.03.04
TeXHOJIOTHH TIPOAYKIINHA M OPTaHU3AIHs OOIIECCTBEHHOTO MHUTAHHS,
yTBepkIeHHbIIT MwunoOpraykun Poccum, Ilpukxaz Ne 1047 or

17.08.2020r.

20.03.01 Texnocdepnas 6e3onacHocTh | ¢ DenepaiabHBIM TOCYIApPCTBEHHBIM 00pa30BaTEeNbHBIM CTaHAAPTOM
BEICIIETO  OOpa3oBaHWsA — OakajaBpuaT II0  HAIPABICHHIO
TTOITOTOBKH 20.03.01 Texnochepnas 0e30MacHOCTb,

yrBepxkneHHBIM [Ipukazom MwunoOpuayku Poccum ot 25.05.2020.
Ne 680 (3aperucrpupoBano B Munrocre Poccum 06.07.2020. Ne

58837)
29.03.02 Texnonornu u | ®I'OC BO - GakamaBpmaT 10 HalpaBIIEHHIO MOATOTOBKA 29.03.02
MPOEKTHPOBAHNE TexHomornmM W TPOEKTHPOBAaHME  TEKCTHIBHBIX  M3JCIHH,
TEKCTHJIBHBIX U3JeNnuil yTBepXkIeHHbIH MuHoOpHayku Poccum, Ilpukaz Ne 963 or
22.09.2017
29.03.04 Texuonorus ®I'OC BO - 6akamaBpuar mo HampaJieHHIO moarotoBku 29.03.04
XyZRoKecTBeHHOW 00pabotkn | Texnomorus XYI0’KECTBEHHON 00paboTkn MaTepHaJIoB,
MaTepHajoB yTBepkIeHHbIIT MmuHoOpHaykun Poccum, IIpmkaz Ne 961 ot
22.09.2017
29.03.05 Konctpyuposanune wusnenuii | ®I'OC BO - 0akanaBpuar mo HampasieHuto noarorosku 29.03.05
JICTKO# MPOMBIIIICHHOCTH KonctpyupoBanue wu3genwii JIErKOM  MPOMBIIIICHHOCTH,

yrBepxaeHHoro Ilpukazom MUHOBPHAVYKU POCCUUN Ne
962 ot 22 centsa6ps 2017 1., penakuus ¢ W3MEHEHUIMH N
1456 ot 26.11.2020, 8.02.2021 T.

35.03.02 Texuonorus ®I'0OC BO - GakanmaBpuaT 1O HaIMpaBICHHIO MOATOTOBKH 35.03.02
JIeCO3ar0TOBUTEIIBHBIX u | TexHONOrHs JIeCO3arOTOBUTENBHBIX M JAepeBOIepepadaThIBAIOLINX
JepeBoriepepadaThIBaloInX MIPOU3BOJICTB, yTBepKACHHBIH MuHoOpHayku Poccum, Ilpnkaz Ne
MIPOU3BOJICTB 698 o1 26.07.2017

54.03.01 Jwzaiin ®I'OC BO - GakanmaBpuaT 1o HaIpapleHHIO TMOATOTOBKH 54.03.01

Hwzaitn, yrBepxkaeHHbii [Ipukazom MunoOprayku P® Ne 1015 ot
13.08.2020 r.

Pa3zpaborana: babkuna A. J1., CTapuiMii mpemnojaaBarenb Kadeapbl TeXHOCHEPHOM

6ezonacHoctu KI'Y.

Peneunsentsr:  Jlycrrapren T.1O. 3aBKkadenpoii TexHocepHoi 0e30macHOCTH

JUPEKTOpP TIO0 pUCKaM U MpaBoBOMYy obecreueHuro AO
«KocTpoMckoii 3aBoi aBTOKOMIIOHEHTOBY.

[TPOITPAMMA YTBEPX/IEHA:

Ha 3ace/laHnu Kadenpsl 1u3aitHa, TEXHOJIOTUH, MAaTEePUATIOBEICHHS M SKCIIEPTU3bI
MOTPEOUTENBCKUX TOBAPOB

ITpotokon 3acenanust kadenpsl Ne 9 ot 03.04.2023 r.

3aBenytrouii kadeapoit nu3aiiHa, TEXHOJIOTHH, MaTEPUATIOBEICHUS U IKCIIEPTU3BI
MOTPEOUTENBCKUX TOBAPOB

HNBanosa O.B., K.T.H., JOLIEHT



1. Ileau 1 3a1a4M OCBOEHUSI ANCIHUILIMHBI

Heab AMCHUNIMHBI:
NPHOOPETEHUE CTYIEHTAMHU TEOPETUICCKUX U MPAKTUICCKUX 3HAHUH K O()OPMIICHUIO  COCTaBJICHUIO
OpraHU3aIMOHHO-PACTIOPSAIUTENBHBIX JTOKYMEHTOB Kak 0a30BOMY IMpOIECCY B peald3alliu BCEX
yIpaBIeHYECKUX (PYHKINH.
3agaum JMCHUIINHBI:
—  II03HAKOMHTH CTYJICHTOB c CHCTEMOM COBPEMEHHOTO TOCYIapCTBEHHOTO
peryaupoBaHus AeIONPOU3BOICTBA;
~  H3YYUTh OCOOEHHOCTH O(POPMIICHUS PA3TUIHBIX BUOB JOKYMEHTOB JIEJIOBOTO OOIICHUS;
—  BBIPA0OTATh MPAKTHUECKUE HABBIKH JUISI OQOPMIICHUS] OPTAaHU3AIMOHHO - PACTIOPSTUTEIBHBIX
JIOKYMEHTOB Ml HAITUCAHUS JCJIOBBIX ITHCEM.

JucnuniuHa HampaBieHa Ha NPOo(decCHOHATBLHO-TPYJOBOE BOCIHTAHHE OOYUYaIOIIUXCS - Pa3BUTHUE
MICUXOJOTMYECKOH TOTOBHOCTH K MNPO(ECCHOHAIBHON NeATeIbHOCTH MO H30paHHO#l mnpodeccuu
MTOCPEJICTBOM COJICPKAHUS TUCHIUIUTMHBI U aKTyaJIbHBIX BOCIIUTATEIIbHBIX TEXHOJIOTHI

2. IlepeyeHb MIIAHNUPYEMbIX Pe3yJIbTAaTOB 00Y4eHHS N0 JUCHUILIHHE

B pe3ynbrare ocBOSHUS TUCIUTIIMHBI 00YJaIOIUIACS JTOIKEH:

OcBOUTH KOMIIECTEHIUH!

KC-42 - CnocoOGHOCTh TPENCTaBIATh pe3yibTaThl CBOEU MPOGEeCcCHOHATBHOM NEATeIbHOCTH
UCTIOJIb3Ysl COBPEMEHHBIC U IIU(DPOBBIC TEXHOJIOTHH.

HNuankaTopbl 0CBOGHHOCTH KOMIIETEHIMIA:

KC-42.1 3naTh OCHOBHBIC NPUHIMIIBI TPEACTABICHUS PE3yIbTATOB CBOEH MPO(HEeCcCHOHAIBHOM
JESTENbHOCTH.

KC-42.2 VYwmerb ocymecTBisiTh BbIOOp CHOCOOOB  TMPEACTABICHUS  Pe3ylIbTaTOB  CBOEH
npodeccnoHaNbHOM IEeATEIIbHOCTH C UCIOJIb30BAHUEM COBPEMEHHBIX U LIM(PPOBBIX TEXHOJIOTUH.
KC-42.3 Bnanerer HaBbIKaMU TNPEJCTABICHUS PE3YJIbTaTOB C HCIOJIb30BAHUEM COBPEMEHHBIX U
U(POBBIX TEXHOJIOTUH C y4eToM crieupuKu chepsl TpoheccuoHanbHOMN e TeTbHOCTH

B PE3YIbTATC OCBOCHUA TUCHHUIIJIMHBL 06yqa}0m1/n710;1 JOJIKCH

3HATh:
- OCHOBHBIC 3aKOHOOATCJIBHBIC W  HOPMATHUBHO-MCTOAHWYCCKHUC JOKYMCHTLI B o0OJacTu
JOKYMEHTAI[MOHHOTO 00eCTIeueHus yIpaBiIeHHUs;

- TEPMHUHOJIOTHIO B 00J1aCTH IOKyMEHTAIlMOHHOTO 00eCcrieueH sl YIPaBICHUS;

- TpeOoBaHUs K OJIaHKaM U COCTaBY PEKBU3UTOB JIEJIOBBIX IOKYMEHTOB;

- OCHOBHBIE BHUJBl OPraHU3ALMOHHO-PACIIOPSIAUTENBHBIX JOKYMEHTOB M METOIUKY HX
COCTaBJICHUS U 0(OPMIICHUS

yMeThb:

- 0(OpMIISATH PEKBU3UTHI ICTIOBBIX JJOKYMEHTOB;

- NpPaBUIBHO COCTaBIATH M O(QOpMIIATH Hambonee BaXKHbIE JOKYMEHTHl CHCTEMBI
OpraHU3alMOHHO-PACTIOPSAAUTEIBHON " MH(GOPMaIMOHHO-CITPABOYHON JOKyMEHTaIluu B
COOTBETCTBHM C HOPMaMU U MPaBUJIaAMHU;

BJIaJIeTh:

- HaBBIKAMU BEJICHHsSI HEOOXOAUMOW JOKYMEHTAllMH IO CO3JaHUIO0 CUCTEMbI OOEeCTeUeHHS
KayecTBa M KOHTPOJIs ee 3((HEeKTUBHOCTH;



- HaBbIKaMu odopmiieHUsT HauOojiee BaXKHBIX JOKYMEHTOB CHCTEMbl OPraHHU3allOHHO-
pacnopsAUTENbHON U MH()OPMAIIMOHHO-CIIPABOYHOM JTOKYMEHTAllMd B COOTBETCTBMM C HOPMAaMH H
MpaBUJIaMHU.

3. Mecro nucuuninnsl B crpykrype OIl BO

JucuumnnuHa OoTHOcUTCS K OJoky 1. K yacTu ydeOHOro IuiaHa, (GpopMupyemMod y4aCTHHKaMHU
00pa3oBaTeNbHBIX OTHOIIECHHH, K AJIEKTUBHBIM JUCIUIINHAM. 3ydaercs B 7 cemectpe.

JucuunnuHa 0azupyercs Ha 3HAHUSAX, MOJYYEHHBIX MPU U3YYEHHH TUCHUIUTUHBI «Pycckuil s3bIK U
KYJIbTYypa peumn».

4. O0beM TUCIHHUIIINHBI

4.1. O0beM TUCUMILUIMHBI B 32a49€THBIX eIMHUIIAX C YKA3aHHEM aKaJeMU4eCKNX
4acoB U BUAbI y4eOHOIl padoThI

. YHO-3a04Has popma
Bubl yue6HoM paboThl 0 Gop

OO01mas Tpy10EMKOCTh B 3a4ETHBIX AMHHIIAX 3
OO6m1ast TpyTI0EMKOCTh B Yacax 108
KoHTaKkTHBIE Yachl, B TOM YHUCJIC: 40,25
Jlexkun 16
[TpakTHueckue 3aHATHS 24

JlaboparopHble 3aHATHS —
[TpakTHyeckas MOArOTOBKA —
HNKP 0,25

CamocrosiTenpHast paboTa B yacax+ KOHTPOJIb 67,75
dopma NPOMEKYTOYHOU aTTecTalluu 3auer

4.2. O0beM KOHTAKTHOH padoThl Ha 1 o0y4aromerocs

. OuHo-3a04yHas popma
Bup! yueOHBIX 3aHATUH

Jlexmun 16
[TpakTHYeCcKHEe 3aHSITHSI 24
JlaGopaTopHble 3aHATHUS —
Koncynpranuu —
3auer/3a4eThl 0,25
DK3aMeH/9K3aMeHbl -

Kypcossie paboTbl -

KypcoBsie TpoeKThI -

[IpakTryeckas MoAroTOBKa -
Bcero 40,25




5.Conep:xxanmne TMCHUILVIMHBI (MOIYJIs), CTPYKTYPHMPOBAHHOE 110 TeMaM
(pa3nesiam), ¢ yKazaHueM KOJIHYECTBA YACOB U BU/I0B 3aHATHI

5.1 TemaTnuyeckuii MIaH y4eOHOM 1M CHUIIJIMHBI

Ouno-3aounas popma ooyuenus

HazBanwue pasznena, TeMbl

Bcero,
qac

Ay,Z[I/ITOpHLIC 3aHATHA, YacC

JIekar.

IIpaxkr.

JIa0.

CaMocTrosTeabHas
pabota, yac

YHupuuupoBaHHAsA cCHCTEeMa JOKYMEeHTaluu

28

16

. | Uctopus nenomnpousBojacTsa B Poccumu.

YauduuupoBaHnHas cucreMa JOKYMEHTAIUU B
opranuzanusax. TpeboBanus kK 0hOpMIICHHIO
nmokymenTtoB. 'OCT P.6.30-2003. CocraB
pekBU3UTOB. TpeboBaHMs K 0OPMIICHHUIO
PEKBU3UTOB JIOKyMeHTa. TpeOoBaHHS K
OJlaHKaM JOKYMEHTOB.

14

8

1.2

Opranun3zanys JeJ0npor3BOJACTBA B
agmuHACTpanny KoctpoMckoit oGmactu.
WHcTpyKIus 1o 1eI0Mpor3BOACTBY B
agmuaACTpanny KoctpoMckoii oOmacTtu.

14

Opranu3anus 10KyMeHT0000poTa B
OpraHu3anusix

62

20

36

2.1

TpeboBanust k opopmIICHUIO
YIpaBJICHUYCCKHUX JOKYMCHTOB.

16

2.2

Opranu3zanus J0KyMEHT0000poTa.
HestensHocTh cnyx0b1 JJOY.

14

2.3

TpeOoBaHMs K COCTaBICHUIO HOMEHKIIATYD e,
¢dbopmMupoBaHHIO U XpaHeHHto Aei. CocTtaBieHue
1 0 OpMIICHHE JIEI.

16

10

2.4

Oco6eHHOCTH MTOJTOTOBKH U 0hOpMITCHUSI
OT/ENBHBIX JIOKYMEHTOB: IIPUKa3,
pacnopsbkeHHe, MoJI0KeHHe, PaBHJIa,
WHCTPYKILMS, TPOTOKOJI. JIOKyMEHTalus
OpraHoB HUCIIOJTHUTEILHOM BJIACTH.

16

10

IloaroroBka MHOrOCTPAHMYHBIX
AoxkymMeHTOB. Odopmirenune Tadm,
rpagukoB u cxem. PazpadoTka npe3eHTanmii.

12

3.1

TpeboBanusi, MPeABIBISIEMBIC K IOATOTOBKE
JIOKYMEHTALlMH B OpraHU3alusx.

12

HOZLFOTOBKa K 3a4CTy

9,75

9,75

UKP

0,25

Hroro:

108

16

24

67,75




5.2. Conep:xxanne

Pa3nes 1. YHudunupoBanHas cucreMa JOKyMEHTAIIUH

Hcropus nenonpoussoactsa B Poccun. YHuduuupoBaHHas cuctemMa JOKyMEHTALUU B OpraHU3alusix.
TpeboBanus k odopmuenuio nokymeHToB. ['OCT P.6.30-2003. CocraB pekBu3uToB. TpeOoBaHUsS K
o(opMIIeHHIO PEKBU3UTOB JOKyMeHTa. TpeboBaHus K OJaHKaM JOKYMEHTOB.

Opranuzanusa Jenonpou3BojcTBa B aaMuHucTpauuu Koctpomckoil obGmactu. MHCTpykimus 1no
JeJI0NIPOU3BOACTBY B aAMHUHHUCTpau KoctpoMckoii obnactu.

Pa3sgen 2. Opranusanus 10KyMeHTO000pPOTAa B OPraHU3alUAX

bnanku noxkymeHTOB U TpeboBanus K HUM. CTpyKTypa nokyMmeHTa. OOmmii O1aHk, OJ1aHK JJ1s1 HChMa,
OJaHK KOHKPETHOI'O BUJA JOKYMEHTa, KpOMe MucbMa. PEKBU3UT Kak 00s3aTeNbHbII 2JIeMEHT J1I000ro
odunmansHoro maokymenta. CocraB pekBu3UTOB NOoKyMeHTOB 1Mo 'OCT P 7.0.97-2016. ®opmyssip
nokymeHnrta. @opmyssip obpasel] Kak MOAEIb MOCTPOeHUs! JOKyMeHTa, OcOOEHHOCTH MOATOTOBKH U
oopmieHus OTAENbHBIX TOKyMEHTOB. [lopsmok mpuema u ydera oOpamieHuid rpakaaH. KoHTpoib
HCIIOJIHEHUS CIYKEOHBIX T0KYMEHTOB.

[TonsATHS TOKYMEHTOOOOpOTa U JOKyMEHTonoToka. [Ipuem u nepBuuHas o6paboTKa MOCTYNAIOUINX B
OpraHM3anuio JOKyMeHTOB. I[IpenBaputenbHOe paccMOTpeHHE JOKyMEHTOB ciyxo6oi JIOV.
Perucrpanus nokymeHToB. OpraHusanus ABHKEHHs JOKYMEHTOB BHYTPU OpraHuzanuu. Buenpenue
CUCTEM 3JIEKTPOHHOT0 JOKYyMEHTO000poTa. KOHTpOIIb HCIIOHEHNS TOKYMEHTOB. DOpMBbI KOHTPOJIS 32
UCIOJHEHUEM J0KyMEHTOB. CpOKM MCHOJHEHUS AOKYMEHTOB. MH}opManmoHHo-cIipaBo4Has paboTta
Mo JOKyMeHTaMm opranu3auud. OO0paboTka WCIOJHEHHBIX U OTHPABISIEMBIX JOKYMEHTOB.
Opranu3auuss XxpaHeHus JaokymeHToB. Homenknatypa pnen. CocraBieHHe 3arojOBKOB el
VYcTaHOBIEHHE CPOKOB XpaHEHUs Jei. TUMoBble W BEJAOMCTBEHHBIE IEPEYHM JOKYMEHTOB U MX
3HayeHue. Popmuposanue aen. Opopmiienue 0610xkku aen. OdopmiieHue nen. IKCHepTH3a LEHHOCTH
JNOKyMeHTOB. OxcneptHas komuccus (LleHtpanbHas »skcneptHas komwuccus). CocTaBiieHUE W
oopminenue apxuBHbIX onucei gen. Cmyx6a JOY B opranuzanuu / Ha npeanpustuu. llens u
3agaun, ciayxOsl JIOY. ®opmupoBanue ciyx0br JIOY (cTpykTypa, YHCIEHHOCTH, IITaTHOE
pacniucanue). [lesrenbHocTh cinyx0bl JIOY (opranuszanus pabodux MecT, HOPMUPOBaHHE, TEKyIee
yrnpasieHue). JIokanbHble HOpMaTUBHBIE akThl 0 cinyxk0e IOV (monoxenue o ciyxoe JJOY, npukasbl
0 co3nianuu ciayx0sl IOV, nmonoxxeHus: 0 CTpYKTYpHBIX MojapaszaeneHusx ciayxosr 10Y).

TpeOoBaHMsI K COCTABICHUIO HOMEHKJIATYpP Jel, GOpMHUPOBAHUIO M XpaHeHHio aen. CocTaBieHue u
odopmiieHue aed.

Oco0OeHHOCTH TOATOTOBKM U OQOPMIIEHHS OTAEIbHBIX JOKYMEHTOB: IPHKa3, pacHopsiKeHHE,
MIOJIOKEHME, MPaBUIIa, MHCTPYKIHS, IPOTOKOJI. JJoKyMeHTalusi OpraHoB MCIIOJIHUTEIBHON BIacTH.

Pa3znesn 3 IloaroroBka MHOIOCTpaHMYHBIX JO0KYMeHTOB. Odopmienue Taduauu, rpapmkoB u
cxeM. PazpadoTka npeseHTanmii.

TpeboBanus, mpeabsBiseMble K JOKYMEHTAlMU B opraHuzanusx. [IpaBuna odopmienue Tabmnui,
rpaUKOB U CXEM.

6. MeToanueckne MaTepraJIbl sl 00yYAIOUIUXCH 10 OCBOCHHUIO TUCHMILIMHBI

6.1. CamocrosiTesibHas padoTa 00y4arouuxcs Mo JMCMIuInHe (MO1YJII0)
Ouno-3aounasn ghopma 0oyueHus

Ne Pa3gen (Tema) 3aganue Yacel | Pekomenayemasi | ®@opma KOHTPOJIS
/11 AUCHUTLIHHBI JIMTEpaTypa
1 YHudunupoBaHHas cucrema 16
JIOKYMCHTAIHH
1.1 Hcropust nenonpousBOJCTBa B Nzyuenne TOCT 8 1,2,3 ITuceMeHnHBIi onpoc,
Poccumn. YHudunupoBaHHas P.6.30-2003. 3aInTa

6




CUCTCMa AOKYMCHTalun B

opranmzanuix. TpeOoBaHus K
o opMIICHHIO JIOKYMCHTOB.
I'OCT P.6.30-2003. Cocras
pexBu3NTOB.  TpeboBaHms K
odopmirennIo PEKBH3HTOB
JokyMmeHta.  TpeOoBaHmst K

OlaHKaM JOKYMEHTOB.

MPAaKTUYECKOI
paboTsI

1.2 | Oprarm3zamnus genmonponsBoactsa | M3ydenne MHCTpyKInu 8 3,4,6 [MuceMeHHBIH ompoc,
B aqMHUHUCTpay KocTpoMCKOH | MO0 JIeNonpou3BOICTBY 3aIuTa
obnactu. MHCTpyKIMs 1Mo B Kocrpomckoii MPaKTHYECKOH
JIEJI0IIPOU3BO/ICTBY B obmactu Ne 180-pa or paboTsl
apmuHUCTpanuu Koctpomckoit 16.06.2009 rona.
obmactu.

2 Opranuszanust Uzydenue o0umx 36 4 IMuceMeHHBIH ompoc,
JAOKYMEHT0000poTa B | IIPUHIIMIIOB 3aIuTa
OpraHu3anmsx JOKyMEHTOOOOpoTa B MPaKTHYECKOH

OpTaHU3AIIIX paboThI

2.1 | TpeboBanuss k odopmieHuto | M3yuenue 8 1,24 ITucemenHBIH ompoc,

YIPaBJICHYECKUX TOKYMEHTOB. ocobeHHOoCTE! 3aIuTa
odopmieHUs MPaKTUICCKOI
YIIPaBICHYECKUX paboTsI
JIOKYMEHTOB.

2.2 | Opranuzauus Wzyudenue mporiecca 8 2,47 [TuceMeHHBIH ompoc,
JIOKyMEHTO000pOTa. JIOKyMEHTOO000pOoTa B 3aIuTa
HesrenpHOCTD Ciry>)x051 JJOVY. opraHu3aluu MIPaKTUYECKON

paboTHI

2.3 | TpeboBanuss kK cocraBieHuto | M3yueHue npasun | 10 4,5 [Mpesenranus
HOMEHKJIATyp JIeTl, | OCTaBJICHUS u
(dbopMHpOBaHMIO ¥ XpaHEHUIO | (GOPMHUPOBAHUS AT
Je. Cocrasnenne "
oopMIICHHE JIeT

2.4 | Ocobennoctu moarotoBku u | IIpaBuma odopmieHus 10 4,57 [IpezenTarus
odopmieHus OTZAEJBHBIX | MPUKA30B,

JOKYMEHTOB: NIPUKa3, | paclopsDKEHUH u
pacropspKeHue, TIOJIOXKEHHE, | IPYTrux CITy>kKeOHBIX
NpaBmiIa, MTHCTPYKIKS, IPOTOKOJI. | JIOKYMEHTOB
JoxymeHTanus OPraHoB

VCIIOJIHUTEJIBHOM BJIACTH.

3 [oxroroBka MHOrOCTpaHWYHBIX | V3yueHune TpebOoBaHMit 6 3,49 [MuceMeHHBIH ompoc,
JIOKyMEHTOB. Odopmitenre | IperbIBISIEMBIX K 3aIunTa
Tabnui, Tpa@uUKOB W cXeM. | OOPMIICHHUIO MIPaKTUIECKON
Pa3paboTka mpe3eHTaImii. JIOKYMEHTOB paboThI

3.1 | TpeGoBanus, mpempsBisieMble K | M3ydeHue TIPaBHII 6 3,49 [MuceMeHHBIH ompoc,
MOATOTOBKE IOKyMEHTalMu B | OQOPMIICHUS — TaOJHII, 3aIunTa
OpraHM3aIiax rpadukoB W T.OI. B MPaKTHYECKOM

Pa3IMYHBIX peIaKkTopax padoTsI
(Word,excel)
[oxroToBKa K 3a4eTy 9,75
HToro 67,75 3a4yer

1. CocraBinenue u O(l)OpMJIeHI/IC IIPHUKA30B I10 OCHOBHOM JI€ITE€ILHOCTU OpraHu3anunu.

6.2. TemaTuka U 3aJaHUS JJIA NPAKTHYECKUX 3aHATHI

2.CocraBiieHUE pa3IMYHbIX 3asBJICHHI.
3.CocTaBiieHHE ONMCHU HOMEHKIIATYPhI eIl
4.IloaroToBKa NpOEKTOP PELIEHUM, TPUKA30B U T.1.
5.Pa3menienue pekBU3UTOB JOKyMEHTa Ha OJlaHKe C Y4eTOM TpeOOBaHUI HOPMATHUBHBIX TOKYMEHTOB.
6.Pa3zpaboTka GaHKa MMChMa OpraHU3alty.




7. IlonroroBKa TEKCTOB MUCEM B Pa3IMYHbIe HHCTAHIINH:
[MuceMo-mpocnroa.

CornpoBoUTENHEHOE TUCHMO.

[Tucemo-cooOIieHue.

[TuceMo-mIoATBEPKACHHUE.

[TuceMo-HarIOMUHAHHE.

[Tucemo-nipuriaiieHue.

6.3. TemaTuka u 3aaHus1 1JI5 Ja00PATOPHBIX 3aHATHH (npU HaTUUUY)
He npedycmompeno

6.4. MeToanueckne peKOMEHIANMH AJIs1 BHINIOJHEHUSI KYPCOBBIX padoT (POEKTOB)
He npedycmompenul

7. IlepeyeHb OCHOBHOI H IONOJHUTEILHOM JIUTEPATYPbI, HCOOXOAUMOM IJIst
OCBOEHHUSA TUCHHUILIMHBI (MOIYJIA)

HaunmenoBanue | KonmuecTBO/CChLIKA HA YIIEKTPOHHbIH PeCype
a) OCHOBHASL.
1. ITanTenees, Bnagumup ViBaHoBHY. 23
CnyxeOHOE [eONpPOU3BOACTBO : yueh. mocobue. - Koctpoma :
KI'TVY, 2015. - 36 c. - OIL[. - gon. - ISBN 978-5-8285-0748-1 :
12.07.2015

6) OononnumenvHas:
2. Kupcamoa M. B. Kypc  menompou3BojcTBa: https://www.twirpx.com/file/235573/
JOKYMCHTAIIOHHOE oOecIieueHre yrpaBieHus: yued. mocodue /
M.B.Kupcanosa, }0.M.AkceHoB - 6 u3a., ucnp. u gom. - M.:
HUI[ UHOPA-M, 2014-256¢. - (BO: Bbakanaspuat). - ISBN
978-5-16-006789-6. -://znanium.com.
3. benos A. H. Jlenonpou3Bo/IcTBO U OKyMeHTOOOOpoT: yueb. | https://www.google.ru/url?sa=t&rct=j&g=&esrc
nocobue / A. H. Benos, A. A. Benos. - 6-e u3n., nepepab. u gon. | =s&source=web&cd=9&ved=0ahUKEwiQs4Cs
— M.: Dkemo, 2008. - 560 c. - (O6pazosarenbhbiii crangapt XXI | [f7ZAhWIAJOKHT8GCO6WQFghSMAQg&url=htt
). - ISBN 978-5-699-20850-0. p%3A%2F%2Fportal.tpu.ru%3A7777%2FSHA
RED%2Fk%2FKOSHLE%2Facademic%2Fdoc
umenting%?2Fliterature.docx&usg=AOvVaw?21

noK1mrlUbNRu9186N9WH

4. Bacakop M. W. JIOKyMeHTAI[MOHHOE  OOecreueHre https://www.google.ru/search?newwindow
ynpasieHust ([{enonpou3BoaAcTBO): y4eOHHK aisi cped. mpod.
00pa3. / M. 1. bacakos - Poctos-Ha-/lony: ®@enuke, 2009. - 413
c. - (Cpen. mpod. 06pazos.). - ISBN 978-5-222-14194-
6. JlomaraukoBa E. A. JlenonpousBojacTBo:  00pa3iibl https://www.twirpx.com/file/20794/
JOKyMeHTOB ¢ komMeHTapusimu / E. A. JlonatHukoBa. - 5-e u3f.,
crepeotun. — M.: Owmera-JI, 2008. - 319 c.: un. - (b-xa Tumnos.
Jokym.). - ISBN 978-5-365-00912-7.
7. Boiiko C.B. [emoBas mepenucka: METOINYECKHUE 20
yKazaHwusl K jabopaTtopHoii pabote — Koctp.: Uzn. Koctp. roc. V-
Ta, 2017 . — 16 C.

8) HOpMamueHas

8. OenepanpHbiii 3ak0H 0T 27 utoist 2006 roma Nel149-03 http://base.garant.ru/12148555/

«O6 nHpOpMannH, MHGOPMAITMOHHBIX TEXHOJIOTHAX U O 3aIHUTe

nHPOPMALIINY.

9. denepasnbHblil 3aKk0H OT 22 okTs0pst 2004 romga Nel25- | http://www.consultant.ru/document/cons_doc_L
@3 «O6 apxusHOM siene B Poccuiickoii deneparimy. AW_1406/

10. TTocranosnenne IlpaButensctea P® ot 13 asrycra 1997 | http://www.consultant.ru/document/cons_doc L
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https://www.twirpx.com/file/235573/
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=9&ved=0ahUKEwiQs4Cslf7ZAhWiAJoKHT8GC6wQFghSMAg&url=http%3A%2F%2Fportal.tpu.ru%3A7777%2FSHARED%2Fk%2FKOSHLE%2Facademic%2Fdocumenting%2Fliterature.docx&usg=AOvVaw21noK1mrlUbNRu9186N9WH
https://www.google.ru/search?newwindow
https://www.twirpx.com/file/20794/
http://base.garant.ru/12148555/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_15490/

roga Nel009

HOPMATUBHBIX IMpaBOBBIX

«O0  yTBEpXICHUU
aKTOB
HCTIOJHUTEJIbHOW BIACTH U UX TOCYAAPCTBEHHON PETUCTPALIUNY.

[IpaBun  HOATOTOBKU
(denepaipHBIX  OPraHOB

AW_15490/

8. Ilepeuennb pecypcoB MH(OPMAIHOHHO-TEJIEKOMMYHHUKAIIMOHHOM CeTH
«/HTepHeT», HeOOXOAUMBIX /IJIsl OCBOEHHSI JUCHMILTHHBI

Hughopmayuonno-obpazosamenvhule pecypcnvi:
1. bubaroreka 'OCTog. Bece 'OCThI, [Dnexrponnsiit pecype], URL:http://vsegost.com/

3ﬂ€Kﬂ1pOHHbl€ oubIUOmMeyHble cucmembl.

1. OBC YHuBepcurerckas oubnmoreka onnaiia http://biblioclub.ru

2. OBC «Jlanp» http://e.lanbook.com/

3. OBC «ZNANIUM.COM» http://znanium.com

9. Onncanue MaTepUaJIbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM ISl
OCyIIeCTBJIEHHSI 00Pa30BaTEJIbHOI0 MPOLECCA MO AMCIUIINHE

HauMeHoBaHMe CIIENUAIbHBIX
NnoMelleHUH ¥ MoMeleHui
JJISl CAMOCTOSITeIbHOM padoThI

OCHAIIEHHOCTh CNENNAIbHBIX
noMeleHUuH u noMemeHu s
CaMOCTOSATEIbHOI padoThI

IlepeyeHb JMIEH3UOHHOTO
MPOrpaMMHOr0 obecrneyeHmusl.
PeKBH3HTHI NOATBEPIKIAIONIET0
JOKYMEHTA

Kopm. b, ayn. 413
«JlabopaTopus 6e30macHOCTH
KHU3HEACATCITHBHOCTI.
Aynuropus sl JeKIHOHHBIX,
MPaKTUYECKHX, Ta00PaTOPHBIX
3aHSTHH, BBIIOJIHEHHS KypPCOBBIX
paboT, TPYNIIOBBIX U
WHIMBHyaIbHBIX
KOHCYJIbTal[1il, TEKYIIEro
KOHTPOJISl ¥ TIPOMEIKYTOYHBIX
aTTECTAlMM.

Yucimo mocagoyHbIX MeCT — 24,
Pabouee mecto mpemnomaBaTens.
Pabouas mocka.

HNmeercs MynbTUMEANIHOE
obopynosanue: Hoyroyk Acer Travel
Mate 2313; IIpoextop BenQ MS612ST.
OKpaH.

JIuneH3noHHoe IporpaMMHOE
obecrieueHne He HCTIONIb3yeTCs

DneKTpOoHHBIH 3ai, xopi. b1,
ayn. 202

AynuTopun s
CaMOCTOSATEIFHON pabOTHI

UuranpHelii 351

128 nHIMBUAYATBEHBIX Pa00YNX MECT,
KOIMPOBAaJBHBIH anmapar - lmr.; 1K -
31mT.; 9KpaH ¥ MyJIbTUMETUIHBIHA
poeKTop - 1wmrT.

DNEKTPOHHBIN YUTAJIBHBINA 3aJ1
PaGoune mecra, ocHamennsie [1K -
251T.; nemoHcrpanuonHas LCD-naunens
- lmT.; ayauo 2.1 - 1mT.; npuHTEpHI B
T.4. O0NbIIe)OPMATHEIA U IIBETHOM -
41t.; ckanepsl (A2 u A4) - 2mir.; web-
KaMepsbl - 31T. MEKPOQOHHI - 21IT.

AUNBC MapkSQL - 3.
Windows XP SP3 -10mrr.
JIUIEH3HSL.

Windows 7 Pro aunensus 00180-
912-906-507 mocrosiHHast- 11T, ;
Windows 8 Pro nunensus
01802000875623 nmocrostaHas 1-
mt.; ABBYY FineReader 11,12
Pro - box munensus -2mrt.; AUBC
MapkSQL - 25wmT. nuueHsusl.



http://www.consultant.ru/document/cons_doc_LAW_15490/
http://vsegost.com/
http://biblioclub.ru/
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http://znanium.com/
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